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CONFERENCE OF INDEPENDENT SCHOOLS ATHLETIC ASSOCIATION  

CONSTITUTION  

 

PHILOSOPHY  

 

The Constitution of the Conference of Independent Schools Athletic Association codifies 

the parameters of inter-school athletics and sets high standards for competition.  In 

addition, we believe that the pursuit of physical excellence, while accepted as our utopian 

philosophy, is not our ultimate objective. We aspire to instil in our athletes those qualities 

that enable them to lead socially and recreationally useful lives outside of the educational 

environment. We wish to reinforce qualities of courtesy, sportsmanship, and self-respect, 

and to instil an appreciation and realistic appraisal of success and failure. In addition, we 

aim to equate satisfying interpersonal relationships with competition, and offer a positive 

social environment in which to pursue friendship and social responsibility. In short, sport 

is the medium through which we acknowledge the many capacities of the human 

individual, and we reinforce these experiences which bolster the rewards and satisfaction 

of total participation. 

 

 

The constitution provides guidance towards the developing of a sound interscholastic 

educational and athletic philosophy.  It is, therefore, attendant on all participants and 

supporters that they adhere to the rules and regulations set down in the articles that 

follow. 
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CONFERENCE OF INDEPENDENT SCHOOLS ATHLETIC ASSOCIATION  

 

 

Article I  Name 
 

This Association shall be known as the „Conference of Independent 

Schools Athletic Association‟, herein referred to as the CISAA 

Further, the CISAA is divided into two divisions - the Boys‟ Division, 

herein  referred to as the CISAA Boys‟, and the Girls‟ Division, herein 

referred to as the CISAA Girls‟. 

 

 

Article  II  Objectives 
 

Section: 

 

1. To provide competition in athletics for as many students as possible in a 

wide range of athletic activities.   

2. To establish a high standard of performance and sportsmanship in all 

athletic activities through the development of quality inter-school athletic 

programs.   

3. To ensure that the accepted CISAA Code of Sportsmanship is prominent 

and implemented by all member schools. 

4. To foster the development of friendly relationships between member 

schools through the medium of athletics. 

5. To ensure that all athletic activities remain equitable and safe for all 

participants. 

6. To provide the opportunity for all member schools to participate and/or 

compete. 

7. To provide opportunities for the development of individual 

teachers/coaches in order to stimulate professional growth.  

8. To organize and coordinate all interscholastic athletic competitions and 

related activities sanctioned by the CISAA 

 

Article III  Code of Sportsmanship 
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At all matches and contests between schools, the following code will be 

upheld: 

Section A: 

 

1. The rules of any game must be regarded as mutual agreements, the spirit of 

which no one should evade or break. 

2. No advantages are to be sought over others, except the advantage of 

superior skill. 

3. Officials and opponents must be regarded and treated as honest in 

intention. 

4. Decisions of officials, no matter how unfair they may seem, must be 

accepted absolutely by the players and coaches. 

5. Visiting teams and spectators are honoured guests and should be treated as 

such.  They should also behave as such. 

6. To win is always desirable, but to win at any cost utterly defeats the 

purpose of the game. 

7. Every team must learn that losing can be a triumph when the best effort 

has been given. 

8. Coaches, players or spectators who do not fully support this code have no 

place in representative matches. 

 

Section B:  

 

1) Code for Coaches (From OFSAA Code of Ethics for Coaches) 

 

i) Respect for Participants:  The principle of respect for participants 

challenges coaches to act in a manner respectful of the dignity of all 

participants in sport. Fundamental to this principle is the basic assumption 

that each person has value and is worthy of respect. 

  

 Acting with respect for participants means that coaches: 

 

a) Do not make some participants more or less worthy as persons than others on 

the basis of gender, race, place of origin, athletic potential, colour, sexual 

orientation, religion, political beliefs, socioeconomic status, marital status, 

age or other conditions. 

b) Have a responsibility to respect and promote the rights of all participants. 

c) Interact with others in a manner that enables all participants in sport to 

maintain their dignity. 

d) Build mutual support among fellow coaches, officials, spectators, athletes and 

their family members. 
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ii)  Responsible Coaching:  the principle of responsible coaching carries the basic 

ethical expectation that the activities of coaches will benefit society in general 

and participants in particular and will do no harm.  Fundamental to the 

implementation of this principle is the notion of competence – responsible 

coaching (maximizing benefits and minimizing risks to participants) is 

performed by coaches who are “well prepared and current” in their discipline.  In 

addition, responsible coaching means that coaches: 

 

a)   Act in the best interest of the athlete‟s development as a whole person. 

b)   Recognize the power inherent in the position of coach.   

c)  Are aware of their personal values and how these affect their practice as 

coaches. 

d)   Acknowledge the limitations of their discipline.  

 e) Accept the responsibility to work with other coaches and professionals in 

sport. 

 f) Assure the safety of his/her players and the visiting team 

 

iii)  Integrity in Relationships:  Integrity means that coaches are expected to be 

honest, sincere and honourable in their relationships with others.  Acting on 

these values is most possible when coaches possess a high degree of self-

awareness and the ability to reflect critically on how their perspectives influence 

their interactions with others.  In being faithful to the principle of integrity in 

relationships, coaches would adhere to the following ethical standards: 

 

a) Explore mutual expectations with athletes in an honest and open manner, 

giving due consideration to the age and experience of individuals. 

b) Accurately represent personal coaching qualification, experience, 

competence and affiliations in spoken and written communications, being 

careful not to use descriptions or information that could be misrepresented. 

c) Make athletes and others clearly aware of coaching qualifications and 

experience.  

d)   Notify other coaches when working with those coaches‟ athletes. 

e)   Honour all promises and commitments, both verbal and written. 

f) Act with an enthusiastic and genuine appreciation of sport. 

 

iv)  Honouring Sport:  The principle of honouring sport challenges coaches to 

 recognize, act on and promote the value of sport for individuals and teams 

 and for society in general.  Honouring Sport means that coaches: 

 

a)   Act on and promote clearly articulated values related to coaching and sport. 

b)  Encourage and model honourable intentions and actions in their coaching 

practice. 
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c)   Show high regard for and promote the value of sport in Canadian society and 

around   the world. 

d)   Accept both the letter and the spirit of the rules that define and govern sport. 

 

2) Code for Spectators 

 

a)    Treat the premises, students, staff and players of the participating schools and     

 the officials with respect and courtesy. 

b)    Abide by the decisions of the officials whether or not they are in favour of           

 your team. 

c)    Respond politely to the requests of the officials.  

d)  Remain seated in the areas designated for spectators and leave the playing surface 

clear at all times. 

e) Be polite and courteous and use only appropriate language.  

f) Refrain from any behaviour that might distract the athletes or interfere with the 

progress of the game.  

g)  Applaud good plays and never make any derogatory remarks about the officials, 

players or coaches of the opposing team.  

 

3)  Expectations of Coaches 

 

a) The teacher/coach bears the responsibility of preparing student/athletes in such a 

way as to leave no doubt whatsoever of precisely what conduct is expected of 

them.  

b) The teacher/coach is responsible for the supervision of his or her student/athletes 

for the entire period during which they are involved in  participating in the sport. 

c) The teacher/coach must familiarize the student/athletes with the “playing 

regulations” of the sport. 

d) The teacher/coach should develop a philosophy of coaching which includes 

aspects of tolerance, fair play, good sportsmanship and respect for authority. 

e) The teacher/coach is expected to keep the Head of School and the Athletic 

Director informed of the performance of the team and any problems as they arise. 

f) Teacher/coaches are expected to deal with all disputes through the Executive and 

must not impugn the character of any member or member school through any of 

the media sources. 

g) The home teacher/coach is responsible for reasonable safety measures and the 

comfort level of the visiting team.  If a teacher/coach feels that the safety of 

him/herself or their student/athletes is in serious jeopardy, the game should be 

delayed pending input from the officials, and the home school administration. 

h) The home teacher/coach is responsible for communicating and exercising an 

Emergency Action Plan in a crisis situation. 
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4)  Expectations of Officials 

 

The principle of respect for participants challenges student/athletes, teacher/coaches 

and officials to act in a manner respectful of the dignity of all participants in sport.  

Fundamental to this principle is the basic assumption that each person has value and 

is worthy of respect.  Officials, as well as teacher/coaches and student/athletes: 

 

a) Have a responsibility to respect and promote the rights of all participants. 

b) Are expected to interact with others in a manner that enables all participants 

in sport to maintain their dignity. 

c) Build mutual support among fellow officials, teacher/coaches and 

student/athletes. 

 

Arti cle IV.  Membership 
 

1. Membership  

(a) Any “member” school of the Conference of Independent Schools 

(CIS) is eligible for “Membership” in the CISAA. Written 

application for “Membership” must be submitted for consideration 

as per Section 2 below.  

(b) A school may participate in regular exhibition play after providing 

a sincere and genuine expression of interest in CISAA 

membership. This submission to the Heads and/or Chair of the 

CISAA should be accompanied by representation at the General 

Meetings in September, November and April. This does not 

represent an application for membership. 

 

2. Application for Membership  

(a)  Written application signed by the Head of the School and the 

Athletic Director for “Membership” must be submitted to the 

CISAA Executive before April 1 of the school year prior to the 

school year in which membership is sought. This application may 

be submitted to the CISAA Executive pending acceptance by the 

CIS Heads of School. The Executive will immediately circulate 

this application to the CISAA member schools.  

(b)  This application must include the proposed athletic involvement of 

the applying school with the CISAA and a list of sports and teams 

(age groups) offered by the applying school.  

(c) This application must also include a detailed list of home playing 

venues for the sports in which the applying school wishes to 

participate.  These venues must meet minimum safety requirements 

as detailed in provincial safety guidelines and be of the required 
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dimensions for game competition at the applicable level(s).  If 

rental facilities are used, regular availability for booking must be 

confirmed. 

(d)  Prior to acceptance by the CISAA as a Full Member, the school 

seeking membership must have participated on an exhibition basis 

for a minimum of one sports term in each of the sports in which the 

applicant wishes to participate. This exhibition play may occur 

while pending CIS acceptance or during the afore-mentioned 

„probationary period‟.  

Exhibition play would constitute a minimum of three games with 

three different CISAA member schools in each of the sports in 

which the applicant wishes to participate. 

(e)  If the application for membership is accepted by the CISAA 

member schools, then the applying school shall be accepted, on a 

probationary level for a period of one year from the date of 

acceptance and assigned a Mentor Member School. 

For this one year period, the school shall be deemed a Probationary 

Member. The Probationary Member School will have all the 

responsibilities and privileges as a member school. The Athletic 

Director of the probationary school must meet with the Co-chairs 

of the CISAA prior to the next General Meeting (May).  

In the event that the probationary school breaches its 

responsibilities as set  out in the Constitution, the school may be 

put on probation for a further period of time, as determined by the 

Executive, or in serious matters, expelled from the CISAA. 

In event that the probationary member fulfils its responsibilities as 

set out  in the Constitution, and has satisfactorily met the 

expectations of exhibition play, then it shall be deemed a Full 

Member of the CISAA. 

(f) The school seeking membership will be granted league playing 

status immediately after the CISAA has received written 

application  for membership, a year of exhibition play has been 

completed, the applicant has declared their teams and been 

included in the early April scheduling process and has been 

accepted as a member of the CIS. 

(g) The application for membership may be declined by the CISAA 

body providing it is believed that the application does not 

represent a viable proposal for the CISAA. 

(h)  Responsibilities of a Mentor Member School  

The Mentor Member School shall meet with the new probationary 

member school and/or a new Athletic Director of a present member 

school once prior to the beginning of each sport season to 
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communicate the responsibilities of membership and expectations.  

 

 

Article V  Responsibilities of Member Schools 
 

Section A: 

 

1. Each member school shall have an Athletic Director or a representative at 

all Athletic Directors‟ general meetings, scheduling meetings, and 

classification meetings.  

2. Each member school must send a minimum of one representative to all 

pre-season and post-season meetings for each of the sports in which they 

are competing. It would be preferable if all coaches were in attendance for 

these meetings. 

3. Each member school shall abide by the Constitution and playing 

regulations adopted by the CISAA  

4. Schools will be billed on July 1 of the new fiscal school year based on the 

numbers of the previous year. All CISAA member schools shall ensure that 

all membership fees are paid fully and directed to the Treasurer by 

September 1. 

5. Fee Structure: 

  The fee structure will be determined each year by the CISAA Executive. 

 6. Support the C.I.S.A.A through the convening and hosting of CISAA 

events.  

 7. Commit to CISAA athletic leagues as their top priority.  

8. Coaches: 

(a) All CISAA teams must be coached by an employee of the school or 

directly supervised by an employee of the school. This employee is 

responsible and accountable for all behaviour by the team or 

athletes. 

(b) Only the HEAD COACH of the team shall be involved in 

exchanges with officials, opposing coaches and members of the 

opposing team. 

(c) Any person is permitted to assist in the coaching of an individual or 

team provided that a staff member of the school is present for all 

games. 

Section B 
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a) Continual failure to fulfill a member schoolôs obligation under this section may 

lead to an Executive review of the schoolôs membership. 

b) Schools that are not renewing their membership for the following season must 

notify the Executive in writing prior to the Annual Declaration Meeting. 

c) Members shall be in effect from September 1
st
 to the following August 31

st
.  

Membership is automatic unless status is under review. 

 

d) Member schools competing in two school leagues must make the CISAA 

scheduling a priority 

 

Section C: Penalty for Intentional Disregard of Constitution 

The Executive shall have the power to suspend a member/coach/school/team from 

CISAA membership should a member/coach/school/team knowingly and intentionally 

disregard the Constitution, sport playing regulations, or policies of the CISAA.  Before 

such action is taken, the Head of School concerned shall be notified.  The suspended 

coach/school/team shall have the right to request a meeting of the Executive within ten 

days to consider its‟ case.  Upon suspension of membership, all fees for the year are 

forfeited to the CISAA.  

 

Article VI  Officers of the Executive 
 

Section: 1  CISAA CO-ED EXECUTIVE  

    

 Position   Length of Term  Election Process 

 

Boys‟ Division Chair    1 year term   - declared each year  

Girls‟ Division Chair    1 year term   - declared each year  

 

Secretary     2 year term   - elected on odd # years 

Treasurer    4 year term  - elected 

Constitution Chairs   2 year term   - declared on even # years  

Scheduling Chair   2 year term   - declared on even # years  

Classifications Chair    2 year term   - declared on even # years  

Members at Large    1 year term  - open only to vice-chairs 

        - non-voting position  

OFSAA Representatives  4 year terms  - voting positions 

 - CBA Rep and CGA Rep    offset replacement every 2yrs           

 (The past OFSAA Representative will act as the Transfer Review Chair) 

 

Athletic Coordinator   1 year term  hired appointment by the  

        Executive      
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   CISAA BOYS‟ EXECUTIVE  

 

 Position   Length of Term  Election Process  

 

Boys‟ Division Chair    1 year term   - declared each year 

         - proceeds to Past Chair  

Vice Chair     1 year term  - elected each year  

         - proceeds to Chair  

Past Chair     1 year term   - changes each year        

Secretary     2 year term   - elected on odd # years  

         

   CISAA GIRLS‟ EXECUTIVE  

 

 Position   Length of Term Election Process  

 

Girls‟ Division Chair    1 year term   - declared each year  

        - proceeds to Past Chair  

Vice Chair     1 year term   - elected each year  

- proceeds to Chair  

Past Chair     1 year term   - changes each year  

Secretary     2 year term   - elected on odd # years  

 

 

2. Election of Executive Committee: 

 

(a) The Co-Chairs for the Co-ed Executive shall be declared from the 

upcoming Vice Chair from the Boys‟ Division and the upcoming Vice 

Chair from the Girls‟ division. If for any reason the Vice Chair for the 

Boys‟ Division and/or the Vice Chair for the Girls‟ Division cannot 

fulfil this requirement, the Past Chair for the Boys‟ Division and/or the 

Past Chair for the Girls‟ Division would fill the vacant position.   

 

(b) The Constitution Chairs, Scheduling Chair, and Classification Chair 

are all declared to the Co-Ed Executive through their election at the 

Committee level. 

 

(c) The Secretary and Treasurer, for the Co-ed Executive are elected 

positions and follow the process outlined in (d). 

 

(d) The declaration and election process of executive positions for all three 

executives is administered by the outgoing Past-Chair. The slate of 
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declarations and elections that need to be made by the Co-ed, Boys‟ 

and Girls‟ Executives will be distributed to all member schools at the 

April Athletic Directors Meetings. Nominations or self-declarations 

will be sent to the Past-Chairs no later than two weeks prior to the 

annual May meetings. If no nominations are received for certain 

positions, the Past-Chairs, after consulting with their proposed 

nominees, will make nominations for any position requiring nominees. 

This is to ensure that there will be nominees for each position. Seven 

days prior to the annual May meeting the Past-Chairs will email 

member schools a list of the nominees. 

 

(e) The Past-Chairs shall prepare a ballot listing the positions and 

nominees to be voted on. This ballot will be distributed at the Annual 

May meeting and be used for voting and to tally the results. All 

member schools present at the annual May meeting may vote. There 

will be one vote per school. The Past-Chairs will be responsible for 

tallying and announcing the result. 

 

(f) In order to be eligible for nomination to an executive position or to 

chair a committee, a member must be a CISAA Athletic Director who 

meets both of the following criteria: 

i. served as a CISAA Athletic Director of a school 

with full membership for at least two years. 

ii.  served as a member of a CISAA Co-Ed committee 

for at least one year. 

 

3. Election of Members for the Co-ed Committees: 

 

Athletic Directors volunteer to sit on the committees.  An Athletic 

Director may only chair one committee.  Committee Chairs for the 

Scheduling, Classification, and Constitution Committee‟s are elected 

by the Members of each committee and the Chair will be declared as a 

member of the Co-ed Executive. The chairs of the Constitution 

Committee will also be declared as members of their respective Boys‟ 

and Girls‟ Division Executive.  

 

4. Constitution Committee Descriptions: 

 

 OFSAA Representatives and Transfer responsibilities  

 2 Co-Chairs CBA Representative CGA Representative 

 Athletic Coordinator will perform the initial steps in the Transfer 

 Appeal process 
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 Constitution Committee  

 2 Co-Chairs  Girls Constitution Chair and Boys Constitution Chair 

    responsible for updates to the Constitution and Sport Guidelines.  

 Committee Members  

each responsible for assisting the committee chair(s) with updates 

to sport guidelines and attending meetings. 

 Scheduling Committee  

 Scheduling Chair   

    responsible for CISAA Survey Calendar and Team Declarations  

 Athletic Coordinator (Secretary of Information Charts)  

assists Scheduling Chair with duties, inputs information in League 

Information Charts  

 Classification Committee  

 Classifications Chair  

responsible for duties outlined below in Article VII, Section 2.6  

  Athletic Coordinator (Secretary of Classifications Committee)   

   assists Classifications Chair with administrative duties.  

 

Article VII  Duties of the Executive  
 

1. Duties of the Executive as a Whole: 

 
The duties of the Executive as a whole shall be:  

a) To conduct the general business and activities of the CISAA  

b) To adhere to the purpose, substance and spirit of the CISAA Constitution 

c) To exercise discretion to make any decision it deems necessary and in 

accordance with the purpose, substance, and spirit of the CISAA Constitution.  

d) To rule on situations not specifically controlled by its Constitution or 

OFSAA. 

e) To collect CISAA fees.  

f) To be the final authority of decisions regarding any area under its jurisdiction.  

 

2. Duties of Executive Committee Members:  

 

1. CISAA Executive Co-Chairs duties shall be: 

 

a) To preside at all CISAA General and Executive Meetings, as well 

as their respective CISAA Boys‟ and CISAA Girls‟ Meetings.   

b) To assist in the planning and to set dates and prepare agendas for 

such meetings with assistance from the Athletic Coordinator. 
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c) To have the authority to inquire into any matter pertaining to the 

affairs of the Association and to invite guests to attend any 

meetings. 

d) To foster communication between all member schools with 

assistance from the Athletic Coordinator. 

e) Upon finishing a term as Co-Chair, the person will fill the position 

of Past-Chair within their respective Boys‟ or Girls‟ Executive 

Division.   

f) To authorize the release of information regarding the CISAA 

Executive matters to the public and to the media.  

g) To act as a liaison between the senior administrators of the CIS and 

the CISAA with assistance from the Athletic Coordinator 

h) To make necessary arrangements for all meetings including the 

annual scheduling and general meetings in May with assistance 

from the Athletic Coordinator. 

  j) To be a liaison with convenors on a regular basis. 

k) To promote the publicity of our sports through convenors. 

 

2. Co-ed Executive, Boys‟ Executive, and Girls‟ Executive Secretaries 

 

  Boys and Girls Executive Secretaries duties shall be: 

a) To attend all CISAA Athletic Directors‟ concerning their 

respective Boys‟ Executive and Girls‟ Executive meetings.  

b) To record or arrange for the recording of the minutes of their 

respective CISAA Athletic Directors‟ and Boys‟ Executive and 

Girls‟ Executive meetings. 

c) To prepare and e-mail minutes of the previous meetings to all 

member schools in advance of the next meeting. 

 

Co-Ed Executive Secretary duties shall be: 

a) To attend all CISAA Athletic Directors‟ and Executive Meetings 

b) To record or arrange for the recording of the minutes of all CISAA 

Athletic Directors‟ and Executive Meetings,  

c) To prepare and e-mail minutes of the previous meetings to all 

member schools in advance of the next meeting. 

d) To assist the Athletic Coordinator in coordinating the Coaches‟ 

Meetings - organize the Spring (April ) and Winter (November) 

coaches‟ meetings including helping the host school with all 

necessary arrangements.  

e) To assist the Athletic Coordinator with co-ordinating the decisions 

on which sports shall meet at the coaches‟ meetings.  
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f) To ensure that an ATHLETIC DIRECTOR is present at each 

meeting. 

g) To ensure that all information from these coaches‟ meetings is 

presented at the next Athletic Directors‟ meeting

 h) Update and be responsible for the care of the following document:  

  Elections Charts 

 

 

 

 

3. Treasurer duties shall be:  

 

The Treasurer although responsible for all aspects of the finances of the 

CISAA will will have the Athletic Coordinator co-sign all cheques. 

Specific duties include the following:  

 

a) To have charge of all finances of the CISAA and maintain and      

 report financial statements 

b)  To prepare a financial statement for each General meeting.  

c)  To ensure fees are paid by all member schools. 

 d)  To pay any outstanding debts to convenors, any association 

 invoices, and to collect money from negligent schools 

e) To oversee the design, publication, storage, and distribution of   

  team score sheets 

 

4. Constitution Chairs duties shall be: 

 

a) To update the constitution as directed by the CISAA Athletic 

Directors with assistance from the Athletic Coordinator. 

 

b) To ensure that the CISAA sport playing regulations are updated 

annually.  

c) To receive any proposed motions and present them at Athletic 

Director‟s meetings with assistance from the Athletic Coordinator. 

d) To clarify and interpret the constitution and playing regulations. 

 

5. Scheduling Chair and Committee duties shall be: 

 

a) Oversee and assist the Athletic Coordinator in making changes to 

the League Information Charts and communicate those changes to 

the member Athletic Directors with assistance from the Athletic 

Coordinator.  
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b) Deal with all matters pertaining to scheduling, calendars, and 

scheduling software.  

c) Prepare the CISAA Sports Scheduling Software and present the 

information to all member school

  d) Receive all completed scheduling surveys. 

e) Assure the distribution of the master schedules to all member 

schools. 

f) Establish deadlines in the scheduling process. 

  g) Co-ordinates scheduling from Boys‟ and Girls‟ divisions. 

 

6. Classifications Chair and Committee duties shall be:  

 

 a)  Responsible for collecting updated school population data each    

  year with assistance from the Athletic Coordinator.   

 b) Responsible for designating schools into appropriate playing   

  divisions each year based on current school population data.  

 c) Chair the appeals meetings regarding schools seeking to play   

  outside of their designated playing division.  

 d) Communicate and publish the results of all playing division 

appeals to all member schools.  

 

7.  Boys‟ and Girls‟ Vice Chair duties shall be: 

 

  a)  To represent the chair if the chair is absent from his/her duties. 

b)  To head up or Chair the Disciplinary Review Committee and 

Executive Review of Coaches Conduct Committees 

c)  To assist the chair in any duties requested. 

d)  To chair their respective divisional meetings. 

       e)  To attend all CISAA General and Executive meetings. 

 

8. Boys and Girls Past Chairs duties will be: 

 

  a)  Co-ordinating the election process for new executive at the Annual 

   General Meetings as per Artice VI, Section 2 d, e & f. 

  b)  Co-ordinating the election and publicity of the Pete Beach award  

   winner as per appendix #13 

 

9.       OFSAA Representatives duties shall be:  

 

a) Act as the primary liaison between the CISAA and OFSAA.  

b) Be active members of the CISAA Executive by attending monthly 

executive meetings.  
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c) Attend the CISAA seasonal meetings and Annual General meeting.  

d) Attend all OFSAA Representative Council meetings and the 

Annual General meetings.  

e) To oversee the transfer process (previously Transfer Chair 

resposibilities) with assistance from the Athletic Coordinator. 

f) To be the CISAA liaison to OFSAA regarding transfer and 

eligibility issues.   

 

 10. Athletic Coordinator (non-voting member of the Executive) duties will 

include: 

  Awards Coordinator 

a) To keep a record of all tournament results each season. 

b) To make recommendations to update our trophy need. 

c) To compile a list of all CISAA trophies and update (engraving etc) 

d) In September of each year, present a chart detailing the winners of 

all CISAA plaques and trophies during the previous year. 

e) Assure the distribution of awards and championship trophies to the 

championship site.  

 

Transfer Committee Coordinator 

a) Assist the OFSAA reps by assembly, organizing and categorizing  

 the CISAA Transfer Appeals 

b) With the OFSAA Reps, compose the CISAA Transfer Committee 

to make decisions regarding the eligibility of our transfer students. 

c) Maintain records of the transfer appeals 

d) Notify the past Ofsaa Rep of the need to strike a committee to  

 review the decisions of the CISAA Transfer Committee 

 

  Classification Committee Assistant 

  a. Assist the Classification Chair by collecting school population data 

  b. Maintaining the Classification Charts 

 

  Constitution Committee Assistant 

a) To assemble proposed motions for the Constitution Chairs and 

  distribute them for the end of year Constitution meeting. 

b) To assist with the updating of the Constitution as directed by the 

  Constitution Chairs 

 

  Scheduling Committee Assistant 

a) Maintain and update changes to the League Information Charts 

 with assistance from the Scheduling Committee Chair.  

b) Maintain and update changes to the CISAA website 
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 with assistance from the Scheduling Committee Chair.  

 

  OFSAA Committee Assistant 

a) Update the OFSAA Commitment Charts each term. 

b) Collect and tabulate the OFSAA commitments from the schools. 

   

  CISAA Executive Co-Chairs Assistant 

a) To act as a liaison between the senior administrators of the CIS 

  and the CISAA with assistance from the Athletic Coordinator 

b) To assist in the planning and to prepare agendas for AD meetings. 

c) To assist in assembling information for Discplinary Review  

 Committee, ERCC and BOI reports. 

d) Committee member to review any DRC, ERCC, or BOI when 

 asked by the Co-Chairs 

e) Oversee the AD calendar of meetings 

f) To assist the Chairs as requested 

Article VIII   Formation of a Sub-Committee of the Executive 
 

a) To form a new Sub-Committee of the Executive, a written proposal 

must be made to the Executive prior to the Annual May meetings. 

b) The request must be supported by any three (3) of the member 

schools in the Association.  It must provide a reason for forming 

the committee, a job description for the committee and a list of 

interested members, including the proposed Chair. 

c) The  Executive will introduce the proposal to the member schools 

at the Annual May Meetings.  A representative from the proposed 

committee may address the member schools at this point.  A vote 

will be taken (one vote per school) to determine if the committee is 

necessary. 

d) Ad hoc committees may be formed as need by the Co-Chairs of the 

Executive. 

 

Article  IX  Voting   

 
(Pertains to CISAA Co-Ed, CISAA Boys‟ and CISAA Girls‟ Meetings) 

 

The CISAA has adopted an informal and open form of voting.  Members 

vote by a show of hands for or against a motion.  A majority of the votes 

cast passes a motion.  On motions to change the constitution or where 

some right of membership is curtailed, two thirds of the votes cast is 

required to pass the motion.  The CISAA Executive maintains the right to 

have a private ballot should they determine it necessary. 
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Motions or amendments to change the constitution or playing regulations 

must be circulated to the membership by the Constitution Co-Chairs 14 

days prior to the end-of-the-year Constitution Athletic Directors‟ meeting 

unless the motion has 100% approval by the members at the Athletic 

Directors‟ meeting to allow for a vote on the motion. Member schools 

have one (1) vote regardless of its size. i.e. a member school represented 

by two (2) Athletic Directors will only have one (1) vote. 

 

For changes to spring sport regulations, the sport meetings will be held at 

the Fall Coaches‟ Meetings, and all proposed changes will be distributed 

immediately to all Athletic Directors. These will be voted upon by the 

Athletic Directors at the next appropriate meeting, with the same voting 

procedure as in the “end-of-the-year” Constitutional Meeting. 

 

It is the spirit and intent of the CISAA voting process that the members of 

the delegate vote only on matters pertaining to the playing regulations of 

the sports in which their respective school participates.  

 

Article X  Meetings of the Association  

 

1. Quorum 

A quorum for the transaction of business shall consist of 50% + 1 attendance.  

 

2. Discipline Review Committee 

a) As per Article XVIII (Discipline) of the CISAA Constitution, a separate 

 committee chosen by the Chair will be responsible for determining 

 disciplinary sanctions.  Appeals will passed on to the appropriate 

 executive co-chair.  The Executive‟s decision is final and binding. 

b) Discipline Review Committee Chair:  

The Chair will oversee the processing of all grievances that are 

received by the CISAA Boys‟ or Girls‟ Executive.  The Chair is 

responsible for collecting data from all parties involved in the 

grievance and then informing all parties in writing of the decision 

made by the Executive. 

 

3. There shall be a minimum of one general meeting to be held in the current 

school year. 
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4. There shall be an Executive meeting to be held prior to each pre-season 

Athletic Directors Meeting. This is to ensure time for discussion of pertinent 

issues by member schools. 

 

5. Special meetings may be called at any time deemed necessary by the Chair, 

provided seven days notice is given.  Any active member of the Association 

may call a special meeting upon submission of written information to the 

Chair for approval by the Executive outlining the reason for the request. 

 

Article XI  Activities 
 

CISAA Co-Ed 

Fall Winter Spring 

Cross Country 

Sailing 

Alpine Skiing 

Speed Swimming 

Nordic Skiing 

Curling    Wrestling 

Golf 

Track and Field 

Ultimate 

  

CISAA Boys  

Fall Winter Spring 

Football  

Soccer 

Volleyball 

 

  

Basketball  

Ice Hockey  

Squash  

 

  

Badminton  

Cricket  

Rugby  

Slow Pitch   Tennis  

Lacrosse   Baseball 

 

CISAA Girls  

Fall Winter Spring 

Basketball 

Field Hockey 

Soccer  

Speed Swimming 

Badminton 

Gymnastics 

Ice Hockey 

Volleyball 

Rugby 

Soccer   Slow pitch 

Synchronized Swimming 

Tennis 

  

 Other activities may be sponsored *** refer to Article XIII 

 

 

2. Rules and Regulations 

 

Rules and regulations are outlined for each sport in the playing regulations and 

should include the following items: 

1. Rule Book 

2. League Structure/Scheduling 
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3. Officials 

4. Length of Games 

5. Scoring for League Standings 

6. Player Eligibility 

7. Equipment Requirements/Uniforms 

8. Equipment and Safety 

9. Tournament Format/Playoffs 

10. Tie Breaking Format 

11. Additional Playing Rules 

12. Convenor Responsibilities 

13. Player/ Coach Discipline or Sportsmanship and Conduct 

14.  Coaches Responsibilities and Hosting 

15. Awards 

16. OFSAA Qualification 

17. Appendix: League Information Charts 

 

 

3. Sanctioned Sports 

 

a) To have an activity accepted as a sanctioned CISAA sport, there must be a 

 minimum of three teams competing in any one league or a minimum of 

 three teams competing in an individual sport. If the division is composed 

 of fewer than three schools, the sport will not be recognized by the CISAA 

 as an official CISAA Championship but rather as a CISAA Invitational or 

 a CISAA Qualifying meet for OFSAA. 

 

b) When an activity has less than the minimum three teams, the CISAA may 

 send a representative to the OFSAA Championships. The CISAA 

 Executive shall determine the format for qualifying to OFSAA for these 

 teams 

 

Article XII   Introduction of New Activities for CISAA, Boysô and Girlsô 
  

Section: 1.  Procedures: 

 

a) Application for the introduction of an activity must be made to the 

appropriate executive of the CISAA through the Secretary/Treasurer. 

 

b) The application must include the following information: 

i) a rationale to justify the introduction of a new  sport 

ii)  a set of recommended playing rules and regulations for the new 

sport 



 
 

CISAA Coed Constitution 2011-12– Updated June 2011 

24 

iii)  a statement regarding the availability of facilities 

iv) a statement regarding the availability of qualified officials 

v) a statement regarding the availability of coaches 

vi) the name of a recommended sports convenor 

 

c) The new sport must operate for two (2) years on the CISAA Schedule and 

under the articles of the CISAA Constitution before receiving formal 

acceptance as a fully sanctioned CISAA Sport. 

 

d) A convenor‟s report to the appropriate CISAA Executive must be made at 

the conclusion of each probationary year. 

 

e) Formal acceptance as a sanctioned sport may be given by the CISAA 

following the two year probationary period.  A formal request must be 

made in the form of a motion by the league convenors through the athletic 

directors by the November ATHLETIC DIRECTOR‟S meeting of the 

previous school year. 

Article XIII   Eligibility for CISAA  

 
Section: 

1. Eligibility Definitions: 

a) An eligible competitor is defined as “any student registered as full-time 

and in attendance in classes in one of the member schools”. 

b) The CISAA defines the age groups for athletes as follows. These age 

classifications are based on the year of birth and include students from 

Grade 4 to Grade 12 only. 

 

Senior:  is a student who is under 20 as of midnight December 31 of the school  

  year. 

Junior:   is a student under 16 years of age as of midnight Dec. 31 of the school  

  year. 

Midget: is a student who is under 15 years of age as of midnight Dec. 31 of  

  the school year. 

Under 14: is a student who is under 14 years of age as of midnight Dec. 31 of  

  the school year or is in Grade 8 

 Under 13: is a student who is under 13 years of age as of midnight Dec. 31 of  

  the school year or is in Grade 7 

Under 12: is a student who is under 12 years of age as of midnight Dec. 31 of  

  the school year or is in Grade 6 

Under 11:  is a student who is under 11 years of age as of midnight Dec. 31 of  

  the school year or is in Grade 5  

Under 10: is a student who is under 10 years of age as of midnight Dec. 31 of  
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  the school year or is in Grade 4. (Gr. 3 and below are not eligible) 

 

       Notes:  Some age groups may change for individual sports as determined by the  

   Athletic Directors.  

Gymnastics includes students in grade 5.  

   Tadpole for fall swimming is a student who is under 12 years of   

   age as of midnight Dec. 31 of the school year and in Grade 5 or 6. 

 Senior:  The individual‟s birth certificate indicates that he/she has not yet reached  

   his/her 20th birthday by Jan.1
st
 prior to the start of the school year in  

   which the competition is held.   

 Junior:  The individual‟s birth certificate indicates that he/she has not yet reached 

his/her 15th birthday by Jan.1
st
 prior to the start of the school year in 

which the competition is held.   

 Midget: The individual‟s birth certificate indicates that he/she has not yet reached 

his/her 14th birthday by Jan.1
st
 prior to the start of the school year in 

which the competition is held. Students may compete in this category for 

one year only in Grade 9.  

  Note:  OFSAA may have a different age group definition for a particular sport  

  than what is listed above.  In that event, refer to the current OFSAA constitution  

  under the specific sport.  Please refer to www.ofsaa.on.ca . 

 

Section: 2 Player Eligibility Rules 

 

 1. OFSAA Player Eligibility  

a) Eligibility sheets (team rosters) will be used by all Senior teams or 

individual sports that are committed to participation in OFSAA They must 

be submitted to convenors no later than October 15, January 15 and May 1 

for Fall, Winter and Spring sports respectively. 

  b)  To be eligible to participate in a CISAA qualifying event for an OFSAA  

   Championship or Festival an athlete must: 

  i Be a full-time member of that team 

  ii  Meet all OFSAA eligibility rules with regards to transfer, practice  

   requirements and academics 

  c) In order for an athlete to be added to a team participating in a CISAA  

   qualifying event (for an OFSAA Championship or Festival) or an OFSAA  

   Championship/Festival, an athlete at a CISAA school must: 

  i Meet all OFSAA eligibility rules with regards to transfer, practice  

   requirements and academics 

  ii  Be a full-time athlete in the same program/sport as the qualifying  

   event or championship 

  iii  Have participated during the regular season in a minimum of 2  

   league games with the senior team seeking OFSAA entry. Where  

http://www.ofsaa.on.ca/
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   a sport is individual entry based, athletes must have been a member 

   of the senior team for that season to be eligible for entry into a  

   OFSAA qualifying event or OFSAA Championship. 

 d) Players  may only be added to the team seeking OFSAA entry if full-time  

  members of that team are not available to the team for the qualifying event 

  or the OFSAA Championship due to ineligibility, illness, injury or absence 

 e)  Names of athletes being added to a team in this way must be noted to the  

  CISAA convenor prior to participation in the event. The convenor will  

  attempt to inform all participating CISAA schools prior to the event. 

   The sole purpose of allowing additional athletes on a team during the  

   OFSAA qualification process or for an OFSAA Championship is to ensure 

   that the team attempting to gain entry to OFSAA or participating in  

   OFSAA will be able to best represent the CISAA with the team they had  

   for the regular season. This process is not intended to allow schools to  

   bolster their team roster with new players to gain advantage during this  

   process. In this way, schools are maintaining their commitment to the  

   players who themselves committed to play on the team that season. 

 2.  CISAA Player Eligibility  

 

a)  Players must have played in a minimum of 50% of the team‟s regular 

season games in order to be eligible for the playoffs. Players who failed to 

play in the required number of games may appeal to the Convenor and 

CISAA Co-chair. For example, Injured players may appeal to be eligible 

and must participate in 50% of the games in which they were not injured.  

 * There are sport specific exceptions, please see the Sport Guidelines. 

b) All age(s) players are eligible for a maximum of two (2) regular season 

league games at a higher level of play (Div.i being higher than Div.ii). Any 

player who, during the course of the season, plays more than 2 league 

games (or meets) for a team at a higher level, forfeits his/her status at the 

lower level in that sport for that season. 

c) All players are not eligible to participate in playoff/championship games 

with teams at a higher level that they have not been with on a full-time 

basis for that season (except in the following contact sports; football, 

hockey, rugby). 

d)  Players used in this way must be noted on game sheets. 

e) The Athletic Director must be made aware of a coach‟s intention to use a 

player in a higher level league game. 

f)  No player in any age group may play in more than one age group playoff in 

the same season in the same sport.  

g)  There is no restriction on players participating in higher level competition 

during exhibition or invitational games and tournaments. 

h)  No player from a higher level team may move down at any time to play at 
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a lower level (Div.i is higher than Div.ii, Senior is higher than Junior) 

i) Where an ineligible player competes in an individual or team sport, the 

game result will be a loss for the school with the ineligible player and a 

win for the opposing school.  The team receiving the win will be awarded 

the maximum number of points allowed by the maximum differential for 

that sport. 

j) Girls may try out for boys teams and participation (see Appendix 14) 

 

 3. Regular Season  

 Note: Regular season is defined, for the purposes of eligibility as: 

  „all league games involving CISAA schools‟ and this applies to all age groups. 

 

 4. CISAA Playoffs, Championships, End of Season Tournaments 

  

All member schools that fulfill entrance requirements to Single Day Tournaments 

are eligible to win the event.  All eligibility requirements must be met according 

to each sport‟s playing regulations. 

 

  a) A student athlete is only eligible to compete for one age group team in the 

same sport in the same season in playoffs and championship competitions. 

  b) To be eligible for Championships in Midget, Junior and/or Senior Cross 

Country and/or Track and Field, a student athlete must compete in at least 

two invitational high school cross-country and/or track and field meets. 

 

 5. Exhibition Leagues Player Eligibility 

 

  a) The CISAA prohibits the shifting of players from one age group/team to 

another for the end of season tournaments.  Players must play with the 

team they have been a member of during the regular season. ie u10 a, or b 

b) CISAA Boys‟ - To be eligible for the end of the season tournaments in 

exhibition „leagues‟, teams/schools must have played at least: 

  four matches against four different CISAA Boysô member schools in the 

fall, five matches against five different teams during the winter season and 

two matches against two different CISAA Boysô member schools in the 

spring season given that the age group has the required number of 

school(s) prior to the tournament. 

c) CISAA Girls‟ - To be eligible for these Single Day Tournaments (U11,U 

12), teams/athletes must have played in at least 2 matches against 2 

different CISAA Girls‟ member schools prior to the tournament.  
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Article X IV   Transfer Eligibility Process  

 

 See Appendix 3 for OFSAA Transfer Policy Appeal Form  

 

 All student/athletes who are transfers from a secondary school or equivalent in the 

 previous twelve (12) months must complete the CISAA transfer eligibility process.  The 

 decisions of the Transfer Eligibility Committee are based on the OFSAA Transfer Policy. 

 

a)    Any student/athlete who has transferred to a secondary school in the previous   

 twelve  months is ineligible to participate in OFSAA sanctioned tournaments until   

 he/she has been deemed eligible by the CISAA Transfer Committee through the   

 procedure outlined in the Constitution below:   

 

i) An OFSAA Transfer Policy Appeal Form must be accurately and completely 

filled in for each transfer student/athlete.  (See Appendix 3) 

ii)  Each form is to be sent to the CISAA Athletic Coordinator by the deadline stated 

within the document. These dates are established annually in keeping with the 

OFSAA Transfer Appeal dates. 

iii)  The Transfer Committee made up of the Athletic Coordinator and the two 

OFSAA reps will meet to rule on the eligibility or ineligibility of each applicant. 

iv) Applicants ruled eligible/ineligible will be informed by the Athletic Coordinator 

via the Athletic Director.  

v) Applicants whose eligibility is questionable will be asked to provide further 

information or clarification.  (This may be an interview.) 

vi) Applicants ruled ineligible by the CISAA Transfer Committee may appeal to the 

CISAA Transfer Review Committee which will be a three person committee 

chaired by a past OFSAA representative. 

vii)  Applicants ruled ineligible by the CISAA Transfer Review Committee may appeal 

to the OFSAA Board of Reference.  (Dates are established annually by OFSAA.) 

 

b) No member of either the Transfer or the Transfer Review Committee may vote on an 

applicant from his/her school. 

 

c) If the grounds for declaring a student/athlete eligible are questioned, the question must be 

in writing, signed and sent to the Chair of the Transfer Committee (Athletic Coordinator), 

along with a written report of all information pertaining to the case, as known by the 

questioning party.  Upon receipt of the written question and report, the Chair of the 

Transfer Committee will inform the questioning party, in writing, of the reasons for the 

declaration of eligibility.  If the questioning party is not satisfied that the grounds for 

declaring the student/athlete eligible are valid, they may challenge the eligibility as per 

items d) to e) below. 
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d) If the eligibility of a transfer student/athlete is challenged, the challenge must be in 

writing, indicating the reason(s) for the challenge, signed and sent to the Chair of the 

Transfer Committee and the Athletic Director of the challenged school. 

 

e) Upon receipt of the written challenge, the Transfer Committee will examine the situation 

and rule on the eligibility of the student/athlete in question. 

 

f) The process outlined in Sub-sections d) to e) must be initiated, in writing, to the Chair of 

the Transfer Committee, within three (3) weeks of the published date of the applicable 

Transfer Eligibility List. 

 

g) The Transfer Committee may, at its discretion, pass the decision-making responsibility of 

a challenge on to OFSAA. 

 

h) Any student/athlete applying for eligibility who deliberately misrepresents 

himself/herself, verbally or in writing, may be ineligible from competition in all CISAA 

activities for a period of two (2) years. 

 

 

Article  XV    Forfeited, Postponed or Cancelled Matches (U-13 to Sr . Levels) 
 

 1. Forfeitures 

 
 a)  Upon the declaration by a member school of the intention to compete in a certain 

  league/competition at the CISAA pre-season scheduling meeting, the School has an  

  additional seven days to withdraw. It is assumed that after this seven day grace period  

  the school will be available and willing to compete in all CISAA scheduled   

  competitions whether they be league, tournament or playoff.  Failure to do so may result  

  in sanctions against the school. 

 

 b)  A drop out fee of $200 shall be charged to a school that drops out of a league or   

  tournament after the seventh day following the respective pre season AD meeting or  

  which drops out of a CISAA championship tournament within three weeks of the   

  tournament date. A team that drops out of a league or tournament after having participated 

  shall have all record of games and points versus such team removed from the standings. 

 

 c)   A school whose Team or individual sport athlete that commits to OFSAA and   

  subsequently withdraws from OFSAA or an OFSAA qualifying game with another  

  association or CISAA OFSAA qualifying game will be subject to a fine of $200 and  

  cannot play in OFSAA competition in that sport the next season. 

 

 d)  A school which forfeits or defaults a scheduled league, playoff or championship game  

  will:  

  i)  Have the game recorded as a loss (see playing guidelines for recorded score); 
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  ii)   Pay a $100 default fee plus expenses if applicable, including but not exclusive  

   to, transportation and officiating costs; 

  iii)   For a repeated offense, the school would be subject to further sanctions from the  

   CISAA Executive 

  iv)  Contact the sport convenor and then the respective CISAA Chair, as well   

   as the school(s) affected, prior to the competition. 

 

 e)  A team which forfeits or defaults a second scheduled game will be deemed to have  

  dropped out of the league and will: 

  i)  Pay a $200 drop out fee plus expenses related to the second default if   

   applicable (including, but not exclusive to, transportation and officiating   

   costs); 

  ii)  Have all record of games and points versus that team removed from the   

   standings; 

  iii)  Be subject to further sanctions from the CISAA Executive, and 

  iv)  Contact the sport convenor and the respective CISAA Chair, as well as   

   the school(s) affected, prior to the competition. 

  v)  In cases where such team is the sole declared CISAA representative to   

   OFSAA, the team/school would in all likelihood face additional sanctions  

   from OFSAA. 

 

 f)  There may arise exceptional conditions that may warrant the CISAA Executive granting  

  an honourable release from the fulfillment of a team‟s obligations. Intent to forfeit a game  

  due to exceptional conditions must be communicated to the respective CISAA Chair and  

  the individual sport convenor prior to the competition if possible. 

 

 g)  Any team forfeiting a playoff game, which is not dealt with under exceptional conditions  

  (item F) above), will be disqualified from further competition in said playoffs and subject  

  to further sanctions by the CISAA. 

 

 h)  Reporting Scores of Forfeited Games 

  The reported score of the game will be the maximum allowable score for that particular  

  sport. Please see the individual Sport Guidelines Tie Breaking Procedures.  

 

 i)  Forfeited Games / League Standings / Tie Breaking Criteria 

  As stated above, the forfeiting team will be assessed a loss and the opposition will be  

  awarded a win and the subsequent points in the league standings. The result of the  

  forfeited game will be included in the league standings. 

 

  In the case of a tie in the league standings as a result of the forfeited game, the tie will be  

  decided using the CISAA or sport guideline tie breaking criteria. However, if the   

  reported score of the forfeited game is required in any way to decide the tie, the scores in  

  games between the tied  teams and the team that forfeited the game will not be included  

  in the calculations of point/goal differential, fewest goals allowed or goals for. 

 

  In the case of a two way tie involving the team that committed the forfeit, the maximum  

  allowable reported score will be used in the calculations of point differential, goals for  
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  and against. 

 

 2. Postponed or Cancelled games  

 

  Games may be postponed and rescheduled for the following reasons: 

 

a) Inclement weather/protection of players and/or playing surfaces: 

 

It is the responsibility of the host school‟s Athletic Director (home game) 

to determine whether the game is to be postponed or cancelled. All 

communication with respect to the postponement must occur with as much 

lead time as possible, and no later than 3 hours before the scheduled 

match. 

The following is to be contacted by the home school: 

i) visiting school 

ii)  officials 

iii)  press/media contact (if necessary) 

 

b) Failure of Officials to appear for the game: 

 

If, after waiting one half hour, the official(s) fail(s) to appear and a suitable 

official cannot be arranged by the host school, the contest will be cancelled 

or postponed depending upon the mutual decision by both coaches and 

athletic directors, if possible, involved.  If alternative arrangements are 

made with respect to officiating, the coaches may agree to play the game. 

 

c) Emergency Situations (i.e. power failure): 

 

When a contest is postponed or interrupted while in progress, refer to the 

specific sport playing regulation in Length of Game section.   

The following procedure would be used to determine the result when the 

sport guideline does not address the issue:  

 

If 75% or more of a game has been played, the score will stand and the 

contest will be deemed to have been completed.  If less than ¾ of a game 

has been played, it will be rescheduled and replayed in its entirety.  

 

   Individual sport guidelines may set their own procedures for shortened  

   games 

 

d)  When a school arrives late for whatever reason, shortening of the game 

may be considered and agreed on by both coaches. In other words, if 

agreed upon prior to the start, the shortened game could be less than 75% 



 
 

CISAA Coed Constitution 2011-12– Updated June 2011 

32 

of regulation and could be considered a league game. 

 

e) If the game cannot be re-scheduled, it will be considered a forfeit by the 

school who initially cancelled the game. Providing it was cancelled for no 

accepted emergency, safety, or weather related reason. 

 

  

3.  Rescheduling of Postponed Games/Matches 

 

  The Athletic Director of the host school is responsible for the rescheduling of a  

  postponed game. The postponed game should be rescheduled before the next  

  game takes place for either team where possible. 

  The Athletic Director will reschedule the postponed match after    

  communicating with the schools involved. If the schools involved cannot   

  agree on a suitable date and time, the specific sport convenor will be   

  contacted and a decision will be made by the convenor. 

 

Article XV I   Types of Competition  
 

 Section:  

 

1. League Play  

Schools which elect to participate in League competitions must follow the divisional 

structure and league format described in the respective League Information Charts.  All 

age group eligibility requirements must be met for all league games (see Article XVI) .  

All schools fulfilling these requirements will be eligible for the appropriate 

championships. 

Changes to league scheduled games must be made by Athletic Directors of the schools 

involved. They should be rescheduled to be played as soon as possible.  The convenor 

must be notified immediately of change and the appropriate personnel shall notify the 

officials. The AD‟s must update the website to reflect this game change. 

 

2. Mini -meets (Quads) and Tri-Meets 

 These can be scheduled League or Exhibition games. 

.  

3. Exhibition Play  

Schools which elect to participate on an exhibition basis may schedule games with any 

schools as they wish, but will not be eligible for appropriate league play championships.  

   

4. Invitational Events  

All events designated as “Invitational” or “Open” can institute their own ground rules and 

eligibility rules.  
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5. End of Season Tournaments and Playoffs 

 a) See Article XV III  CISAA Tournaments and Championships 

  

 b) Seeding for the CISAA u10 – u12 Tournaments 

  Coaches / Athletic Directors will send game results to the appropriate convenor.  

  The Convenor (Under 12 to Under 10) will determine the final tournament  

  seedings and tournament format (in consultation with the tournament host).  

  The tournament format and seeding must: 

i) maximize the number of schools involved 

ii)  maximize the opportunity for competitive play 

iii)  provide sufficient social opportunities to meet the desired goals  

 with an understanding of the constraints of time and facilities 

that the host school may face 

iv) allow for a fair draw to all schools involved, based on their   

    season‟s results: 

- seeding is established from regular season exhibition results  

    - championship tournament will usually consist of the top eight 

    teams

  d) For tournament and playoff formats, refer to the League Information Charts and/or 

   Sport Playing Regulations for a respective sport and age level. 

 

Article XVII    Tie Breakers for League Standings and Tournaments 

 
 a.  Format and criteria 

i. result(s) of head to head competition between tied teams 

ii.  if still tied, point differential in head to head competition between tied teams  

iii.  if still tied, fewest points against in head to head competition between tied teams 

iv. if still tied , point differential using all league games in that season 

v. if still tied, fewest points against in all league games in that season 

 

b. Process 

  i. In the event that two or more teams are tied and the process is able    

   to successfully rank the teams with no ties remaining, this ranking    

   will be used to seed the teams. 

  ii.  If the process is only able to reduce the number of tied teams by    

   one or more and a tie still exists;  

   * the teams that are no longer tied will assume their new ranking  

   * the process involving the remaining tied teams shall commence    

       again from the beginning with „a. i.‟  

 

c. The maximum point differential and recorded score in any single  



 

Coed Constitution – Updated June 2011 

34 

  basketball, rugby, football game will be 20 points or 

  soccer, field hockey, ice hockey game will be 5 goals or 

  baseball / softball / slo-pitch/ lacrosse game will be 10 goals/runs. 

 

 XVIII    CISAA Tournaments and Championships 
 

 Section  1.  Philosophy 

 

   i) In that the objectives of the CISAA tournament are to: 

  a) provide a vehicle through which the competitive sport and love of  sport is 

  enhanced. 

  b) provide opportunity for fun and personal achievement 

  c) provide sufficient opportunities to practise attitudes of good   

  sportsmanship, self-discipline and good grace in victory and defeat. 

   ii)  Fielding the top players is not the priority of the CISAA.  Those    

   individuals who practice and play regularly with their teams will be the   

   ones to reap the reward.  

    We do not want to encourage the shifting of individuals from one team to another for 

   tournaments in either direction up or down. 

   iii)  To determine the CISAA champions in each sport at each level. 

 

 Section 2.  Venue Expectations 

 

  i) Every effort should be made to schedule both semi-final games at the same  

   time. This might require effort to rent or borrow another facility. This is   

   the only means to assure that each team has an equal opportunity for   

   success. 

  ii)  Schools hosting multiple events should have a minimum of one playing   

   surface per tournament. 

  iii)  Host schools are encouraged to provide playing surfaces of suitable size   

   for the  championship games, as prescribed in the accepted sport    

   regulations or CISAA guidelines.  

  

 Section 3.  Start Times 

 

  i) Saturday start times for both semi-final games should be between 9:30 and 11:00.  

   Friday start times for both semi-final games should be between 3:00 and 4:30 

  ii)  Back to back games:  

   If a team has to play “back to back” games, that team must receive a 30 minute break 

   prior to commencing the next match. (unless sport guidelines indicate otherwise)  

  iii)  Outdoor championship events in the Fall term must be scheduled earlier in  

   the day to accommodate Daylight Savings time changes.(unless lights are available) 
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  iv) Start times on Saturday may be later than expected when a school has earned the  

   privilege to host multiple events on the same date. Semi-final starts as late as 2:00 are 

   conceivable. ADs must prepare parents, coaches and players for the possibility of this 

   occurrence at the start of the season. 

  v) The start times for single playoff/championship games must be agreed   

   upon by the ADs and dictated by facility availability. These start times   

   should be consistent with the start times used by the host school throughout the regular 

   season. 

  vi) Single Day Tournament start times involving more than 4 teams should start at  

   9:30am on Saturdays and through the week scheduled to avoid as much lost class time 

   as possible. 

 

 Section 4.  Championship Dates and Date Changes 

 

  i) CISAA championships will be scheduled on Saturday with the exception   

   of championships and events that require special rental facilities ie hockey   

   tennis etc. This scheduling will occur at Athletic Director Meetings and   

   will be written into the League Information Charts which appear on the website.  

  ii)  Occasionally senior tournaments are scheduled on a Wednesday to  facilitate OFSAA 

   tournaments or qualifying events.  

  iii)  Senior tournaments may be also scheduled on Fridays to avoid CIS sanctioned  

   academic tests (SAT tests).  

  iv) The Athletic Director of the host school may, with the consent of all potential  

   participants, host the championship on Friday afternoon / evening.  

   Start times for both semi-final games should be between 3:00 and 4:30. In   

   the case of rental facilities, the start times could need to be earlier in the day.  

  v) When scheduling, every effort must be made to reduce lost class time.  

  vi) All Information regarding start times and formats for playoff and championship games 

   must been sent to all potential participants by the host school as soon as the host site 

   has been determined. This is usually 6 days prior to the event.  

 

 Section 5.  Communication of Request to Change 

 

  i) Any format or date change must be initiated by an Athletic Director, not a   

   coach, and explained to and approved by the league convenor  

  ii)  The league convenor will present the proposed change to the AC or CISAA co-chairs 

   for approval 

  iii)  Notification of the request to make a date change should be made asap and  

   must be a minimum of six days prior to the established championship date. 

 

 Section 6.  Substitute Site 
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  i) If a qualifying school is unable to host, they may find an appropriate alternate location 

   for the playoffs or Finals. If they are unable to secure another location, they must defer 

   to another school. 

  ii)  In a case where the School is unable to host or is eliminated, another school may be 

   awarded the responsibility of hosting the championship on the same date. 

 

        a)  In Leagues designated as Li The option to host the championship would be 

    awarded to the next highest remaining seed. If refused, the option to host the 

    championship would be awarded to the next highest remaining seed, and so on. 

 

        b)  In Leagues Designated as Divisional League Play:  One of the two divisions 

    will be designated as the championship host  before the season begins. This 

    would alternate from year to year. The first seed in the division would have the 

    first option to host. If the first seed (designated host) is unable to host or is  

    eliminated in the playoff, the option to host the championship would be  

    awarded to the next highest remaining seed in either Division with priority 

    awarded the designated division for that year. 

 

 

 Section 7.  Last Day of League Play 

 

   i) The Wednesday prior to a Saturday playoff/tournament 

   ii)  The Saturday prior to a Wednesday playoff/tournament 

   iii)  All league games played on the final day of league scheduling must be reported to the 

  league convenor by both schools immediately following the game. 

 

 Section 8.  Eligibility  

 

  i) Players must meet the age requirement as stated in the Constitution. 

  ii)  Any player who has during the course of the year moved up a level for more than  

  two (2) games, forfeits his/her status at the lower level of competition. 

  iii)  Every tournament participant must have played in at least the minimum number of 

  games as specified in the Constitution, or unless stipulated by sports specific  

  guidelines. 

  iv) Athletes are eligible to participate in only one league playoff series per term. 

 

 Section 9.  Tournament and Championship Billing Costs  

 

  i) Host schools may bill for officials, rentals, medical coverage only. 

  ii)  In all CISAA Playoff, Championship and Mini-tournaments, all costs may   

   be divided equally amongst the participants. 
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  iii)  Tournament hosts may provide an optional lunch for participants, not to exceed  

   $5.00/player. Notification of such an option is to be made by the host in advance of the 

   tournament and participating Athletic Directors may decline the option at that time. 

  iv) The costs associated with Invitational Tournaments are established by the host school. 

  v) Individual sports will be billed by the convenor based on the number of participants. 

 

 Section 10.  Awards 

 

  i)  The medals/ribbons and plaque must be awarded in a formal ceremony immediately 

   following the championship game on the playing venue. 

  ii)  CISAA medals will be awarded to CISAA champions and runners-up, as decided by 

   the Athletic Directors.  

  iii)  Medals/ribbons are to be awarded to individuals or teams as directed by the Sport  

   Guidelines 

 

 Section 11.   Medical 

 

  All  Championship Tournaments that are listed below involving four or more teams must have 

  an athletic therapist or the equivalent nurse, doctor or dedicated health care professional with 

  emergency first aid and CPR training available at the host site to care for all of teams. Without 

  this medical care, games may not be  played. 

 

           a. all football   b. all field hockey  c. all high school soccer  

   d. all high school basketball   e. cross country  f. all hockey 

           h. wrestling    i. all lacrosse    j. all rugby   

    k. track and field  

           l. all alpine and snowboarding must have certified ski patrol present 

           m. all swimming must have certified life guard on duty 

          n. the host of the tournament at any other sport or level may at their discretion  

   assign  an athletic therapist or equivalent (dedicated health professional with CPR, 

   First Aid and emergency training) to the event. In such cases, the cost will  be equally 

   shared amongst participating schools. 

 

 Section 12.  Tournament Cancellation 

 

  i) CISAA tournaments may be cancelled due to weather, facility problems and health 

   emergencies. One team‟s inability to attend due to travel problems or scheduling  

   conflicts, unfortunately, may not be cause for cancellation or re-scheduling 

  ii)  If a championship event must be cancelled, ADs will make every effort to   

   reschedule the  event, although finding a suitable date will be extremely difficult. 

  iii)  In the case of a cancelled championship, The championship plaque will be   

   inscribed with the regular season first place team(s) or semi-final winners. 
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 Section 13.  Tournament Tie Breaking Criteria  

 

  The same process applied to League play will be employed. Please see the  Constitution.  

. 

 Section 15.  Consolation Games 

 

  i) In 4 team Championship finals, consolation games will not be scheduled.   

   The host school may offer a consolation game, in advance, to the participants who may 

   or may not accept. 

  ii)  In Single Day Tournaments involving more than 4 teams, consolation games may be 

   scheduled, if facilities permit. 

 

 Section 16.  Formats 

 

   i)  Playoff formats will be determined sport by sport, age group by age group at the  

    Athletic Directors‟ scheduling meetings and included in the current sport League  

    Information Charts. 

  ii)  All tournament formats must be consistent with the LIC and any alteration must be 

   approved by the League Convenor and AC/Co-Chairs. Any change from the League 

   Information Charts must be communicated to the participants six days in advance of 

   the event 

 

 

CISAA Tournament Formats 
 

 

 

 

Top 3 
- One venue required 

Top 4 
- One venue 

Top 4 
– Two venues 

1 vs 3 1 vs 4 

 

1 vs 4, 2 vs 3 

2 vs 3 2 vs 3 

 

winners Consolation optional 

2 vs 1 Winners 

 

  

Best record  

 

  

 

 

Top 5 
– Two venues required 

Top 6 
– Two venues required 

Pool i 1,4,5             Pool ii 2,3,6 

1 vs 5 

 

 1 vs 4 2 vs 3 

2 vs 5 3 vs 4 4 vs 5 3 vs 6 
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2 vs 3, 

 

1 vs 4 1 vs 5 2 vs 6 

Championship 

Best two records 

 

Consolation optional 

third vs fourth 

Championship 

Best record Pool.i vs ii 

Consolation- optional 

2
nd

 in Pool.i vs ii 

 

 

Top 3 in East& West 
- Two venues required 

Pool i                  Pool ii 

Top 7  
- Two venues required 

Pool i 1,4,5,7  Pool ii 2,3,6 

E1 vs W2 

 

W1 vs E2 a)    Pool ii      2 vs 6  

E3 vs W2 W3 vs E 2 b)    Pool i        1 vs 4 c)      Pool i  5 vs 7 

 

E1 vs E3 W1 vs W3 d)    Pool ii       3 vs 6     e)      Pool i  

Winners games b/c 

Championship 

Best record Pool i 

vs ii 

Consolation Optional 

2
nd

 in Pool.i vs ii 

f)    Pool ii       2 vs 3 g)      Pool i 

non-winners games b/c 

   Championship Game 

Winner game e) vs best 

record in Dii 

Consolation game 

Winner game g) vs 2
nd

 place D.ii 

 

 

 

Top 8  
- Two venues required 

Div. 1,4,5,8  Div. 2,3,6,7 

Top 4 in East & West 
Two venues required 

Pool i  E1,W2,E3,W4 Pool ii W1,E2,W3,E4 

a)     1 vs 8 b)    4 vs 5 a)  E1 vs W4 b)  W2 vs E3 

 

c)     2 vs 7 d)    3 vs 6 c)  W1 vs E4 d)  E2 vs W3 

 

e)   

winner game a/b 

f)      

winner game c/d 

e)   

winner game a/b 

f)      

winner game c/d 

g) 

non- winner game 

a/b 

h) 

non-winner game c/d 

g) 

non- winner game a/b 

h) 

non-winner game c/d 

Championship 

Game 

 

Winners game e/f 

Consolation 

 

Winners game g/h 

Championship Game 

 

Winners game e/f 

Consolation 

 

Winners game g/h 

 

 

Top 9 
Three venues required 

            Pool.i 1,6,7                            Pool.ii 2,5,8                       Pool.iii 

3,4,9 

 

1vs 7 2 vs 8 3 vs 9 

 

 

6 vs 7 5 vs 8 4 vs 9  
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1 vs 6 2 vs 5 3 vs 4 

 

 

Semi finals Div. winners plus wildcard second place team     

Pool.i vs WC,  Div. ii vs iii or Pool ii vs WC 

 

 

 

 

 Article XIX     Discipline  
    

 Section 1 - General Conduct and Behavioural Expectations 

 

a.  All member schools agree to abide by the philosophy, rules and regulations as set out in the 

Constitution and Playing Guidelines of the CISAA.  In the event that a 

player/member/coach/team/school commits one or more of the following acts the offending 

player / member / coach / team / school may be sanctioned:  

 

i)  breaches the Constitution, Code of Sportsmanship, Sport Playing  

 guidelines, Philosophy or Policies of the CISAA 

  

 ii)   In any event brings disrepute to the CISAA and its member schools; or 

  

 iii)  disrupts the orderly functioning of the CISAA; 

.  

 b.  Any action deemed to be Abuse of an Official by a teacher/coach/player shall result in an 

Executive Review of Coaches‟ Conduct or BOI hearing.  Abuse of an official which includes 

the minor officials is defined as:  

i) any motion or action that is deemed as offensive from the student/athlete, student,  

  teacher or volunteer coach toward the official 

          ii)  any verbal comment directed toward the official that is abusive in nature  

 ii i) any non-incidental contact of a student/athlete, student, teacher or volunteer coach or 

  of an official 

 

c.   Deportment of Players and Coaches:  

i)  Players and coaches who are guilty of criticizing officials who act in their games, 

whether the criticism is to him/her in person or in public, or are guilty of 

unsportsmanlike conduct, are open to sanctions from the CISAA Executive, and are 

liable to the CISAA for their actions. Any official is empowered to report any 

misconduct on the part of the player or coach to the CISAA Chair of the Boys‟ or 

Girls‟ Division.  

ii)   A player or coach will receive a game disqualification for taunting by word or gesture, 

or using obscenities towards others by word or gesture.  

 Note: If the taunting/obscenity noted above involves racial, cultural or religious slurs, 

the disqualification will be reviewed and further action may be taken.  
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iii)  An incident of player or coach misconduct should be noted on the back of the game 

report form. A letter describing the offences and naming the parties concerned must be 

faxed/emailed to the CISAA Divisional Chair within two (2) working days by the 

official. 

iv) Any player or coach who strikes, threatens or conducts overt unsportsmanlike 

behaviour towards an official, coach, player or spectator during a CISAA competition, 

will be suspended from all further competition until such a time as the Executive of the 

CISAA can render a decision. Athletic Directors will be given 

prior notice of possible sanctions against him/her if deemed necessary.  

v) A player or coach who joins a fight (already in progress) or leaves the designated team 

area or penalty box will be automatically  

ejected from the playing area. The individual will be suspended from all activities until 

the Executive can determine an appropriate penalty.  

vi)  Smoking or any other behavior deemed to be inappropriate in an educational 

environment is not permitted while an athlete/coach represents his/her school at any 

time during any CISAA event. Athletes/coaches may be disqualified from competition. 

The incident must be reported to the appropriate coach and Athletic Director. 

 

d.  See Article III Code of Sportsmanship 

 

 Section 2  Board of Inquiry  
 

a. Definition /Application  

The responsibility of the Board of Inquiry is to investigate and recommend sanctions in the 

case of a student‟s / team‟s / school‟s / CISAA member‟s misconduct directly related to an 

athletic contest, but not within the area of competition. A Board of Inquiry may also be 

convened in cases where an official‟s conduct is brought to question. 

 

b. BOI Duties and Responsibilities 

Duties of the Divisional Chair  

i) The Divisional Chair shall inform the Co-Chair, Past Chairs and Athletic Coordinator 

of the possible need to convene a Board of Inquiry.  Together they will determine the 

need for a BOI. 

ii)  The Divisional Chair shall will arrange through a selected Chair of the BOI or convene 

a meeting as soon as possible  

iii)  It shall be the duty of the Divisional Chair to inform the Heads of the schools involved 

of an ongoing Board of Inquiry and to update them as needed. 

iv)  The Chair of the CISAA shall call for the convention of this committee if it is 

determined that normal DRC/ERCCC procedures do not apply. 

Duties of the Board of Inquiry 

i)  To investigate acts of misconduct by  students/teams/schools/coaches outside the 

 playing venue. 

ii)  To recommend to the Executive the possible sanctions for violators of the code of 
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 conduct. 

iii)  To recommend that a student/athlete also attend a Discipline Review Committee and to 

 provide relevant information to the Discipline Review Committee. 

iv)  To investigate cases where an official‟s conduct is brought to question 

  

 Duties of the Athletic Coordinator 

 i) The AC will maintain a record of the names, offense, proceedings, documentation, 

  decision and sanctions of all BOI‟s 

  

 ii)  The AC will inform all Athletic Directors regarding students and coaches that are  

  under sanctions 

 

c. BOI Membership  

Any three of the following that have no conflict of interest will be appointed by the Boys or 

Girls Divisional Chair. 

i) One of the CISAA Past Chairs should chair the Committee, if available. Otherwise the 

  Divisional Chair will make another choice.  

ii)  The Athletic Coordinator 

iii)  Any other member of the Executive. 

iv) The Boys or Girls Divisional Chair  

 

d. BOI Procedures 

 Time constraints/deadlines are intended as guidelines and, in some cases  must be flexible to 

 allow for the process to occur.  Illness, crisis, holidays, impending playoffs, etc. may prevent 

 timelines from being strictly adhered to.  In such cases, the process will be adhered and 

 completed as quickly as possible. 

 

 Accused coaches / players may continue to participate while information is being gathered 

 or until the Chair states otherwise. 

i) The Chair of the CISAA Boys‟ or Girls‟ Division must be informed in writing, by the 

complaining school (or League Convenor) within two (2) working days of the incident. 

This written report must include all pertinent information regarding the incident. (i.e. 

location, names of person(s) involved and all facts in respect to the incident).  

ii)  The Divisional Chair will contact the Co-Chair,  Past Chairs and Athletic Coordinator 

to determine a need for a BOI and if necessary, establish a three person (no conflict of 

interest) committee to investigate the allegations.  

iii)  The Divisional Chair will then inform in writing, the Athletic Directors as soon as 

possible or within two (2) working days of an official complaint being lodged and 

outline the nature of the complaint.  

iv) The involved school AD‟s will submit in writing an account of the incident within two 

(2) working days of receiving notice from the Divisional Chair. This information will 

be submitted to the designated BOI Chair who will convene a BOI asap or within two 

days of receiving the written accounts of the incident. 
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v) The complaining party can let their original letter stand or submit  

 further information. The BOI Chair can also consult both parties by phone if desired  

vi) The involved Athletic Director(s) will keep their Head of School informed. 

 vii ) The player/member/coach/team/school in question shall have the  

  right to request in writing to appear in person prior to the    

  BOI report.  Any travel expenses of the committee shall  

  be borne by the requesting school. 

 viii)  The Board of Inquiry may call any participants in the incident to appear before the 

  Board. 

ix)  The Board may contact any witnesses to the incident and use the information to clarify 

 the situation. 

x)  The Board may request information from administrative teams at the school involved 

 in the incident to clarify the situation. 

xi)  The Board will deliberate and recommend a course of action to the CISAA Executive. 

xii)  The BOI will  distribute a written report of the outcome within two (2) working days of 

the decision, to the following: 

 • the Athletic Director(s) of the schools involved 

 • the disqualified student / athlete / CISAA member, through his / her Athletic 

    Director 

 • the league convenor of the sport 

 • the convenor for the following year, when necessary 

 • the referee(s) involved 

  

e. BOI Sanctions  

 The Executive of the CISAA, CISAA Boys‟ and CISAA Girls‟ will be empowered to 

 dismiss any complaint or may impose sanctions, depending  on the nature of the incident, as it 

 deems fit. 

 

i) The Board of Inquiry is empowered to recommend sanctions  

ii)  Sanctions imposed by the Board of Inquiry are independent of any actions taken at the 

 school level. 

 iii)  The following sanctions that may be considered, individually or in conjunction. The 

  BOI is not limited to these sanctions.  

  1.  A written apology  

  2. Letter of reprimand  

  3. Costs incurred by affected schools  

  4. Suspension of the player / coach / team / school / CISAA member for a  

  specified number of games, playoffs, the remainder of the season and/or a  

  period of up to one calendar year in all CISAA sports. 

  5. Probation of a player / coach/ team /school / CISAA member for such period of 

  time and under such conditions as determined by the BOI  

  6. Expulsion of the offender or offending school for a period as determined by the 

  BOI.  
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 iv) Once a student / athlete / coach has been referred to a BOI (ERCCC, DRC), he/she is 

  then on Probation for a calendar year from the date of the findings report.   

  This means that a second BOI (ERCCC, DRC) disqualification of the same competitor 

  in any sport during the one year probation may automatically result in that   

  student/athlete / coach / member being suspended from any further competition for a 

  twelve (12) month period from the date of the BOI for the second offense.  

 v) A second BOI, ERCCC or DRC imposed disqualification of a player or coach in the 

  same sport in the same season will result in automatic suspension for the remainder of 

  the season.  

 

f. BOI Appeals  

 

 i) If a school, Coach or Athletic Director wishes to appeal the BOI decision, it may 

 appeal through the Executive Appeal Committee. The EAC‟s decision is final and 

 binding. 

 

 ii)  Membership: The members of the Appeal Committee shall be 3 members of the 

 Executive who were not involved in the original decision as assigned by the Boys or 

 Girls Divisional Chair, and not members from the schools involved. The Divisional 

 Chair will establish an Executive Appeal Committee. The EAC Chair will be either a 

 Divisional Chair or Past Chair. The other members will be any two of the following: 

 CISAA Chair, CISAA Past Chair, Athletic Coordinator or another Executive member. 

 

 ii i) An Appeal of the decision of the Board of Inquiry shall be sent in  writing, stating the 

 rationale for the appeal, accompanied by a $25 fee, to the Chair, within forty-eight (48) 

 hours of the decision.  The fee shall be returned if the appeal is sustained.  

 

 iv) Procedures at the BOI Appeal Hearing: 

  1.  The student/athlete, his teacher/coach or school representative, and the Chair of 

  the BOI shall meet together with the Appeal Committee. 

 2.  The student/athlete and his/her teacher/coach/school rep will state the rationale 

  for their appeal. 

  3.  The Chair of the BOI will state the rationale for the  

  original decision. 

 4.  The student/athlete and his/her teacher/coach/school rep   

  will have an opportunity to clarify. 

 5.  The Chairperson of the BOI will have the opportunity to clarify. 

 6.  These two parties will be dismissed. 

 7. Considering both, the Appeal Committee will make a decision. 

 

 Section 3 Executive Review of Coaches Conduct Committee 

 
a. Definition  / Application 
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 Coaches are responsible to the CISAA for their actions while acting as a teacher/coach on 

 behalf of a member school. In this context, “teacher/coach” shall mean any member of the 

 teaching staff in charge of or accompanying a team or individual representing a CISAA school 

 at an inter school competition, or any other person employed by the school as a coach 

 (volunteers included). Coaches are subject to an ERCCC review if any of the following 

 expectations are compromised by the coach. 

 

 i) CISAA Expectation of Coaches includes the following:   

  Article III Code of Sportsmanship, Section B Code for Coaches 

  Article XVIII, Section 1 a) General Conduct  

  Article XVIII, Section 1, b) Abusive of an Official 

   Any action deemed to be Abuse of an Official by a teacher/coach/player shall result in 

 an Executive Review of Coaches‟ Conduct or BOI hearing.  

 ii) Coaches who display unsportsmanlike conduct or coach teams where three separate 

  DRC‟s are assessed are open to censure from the Executive of the CISAA. 

 ii i) Any CISAA member or game official is empowered to report    

  misconduct on the part of a coach to the Divisional Chair through their Athletic  

  Director and such coach may then be the subject of an Executive Review of Coach.  

  The complainant must file their complaint in writing to the Divisional Chair. The  

  Chair will forward a copy to the Athletic Director of the coach in question.  

 iv) If a CISAA member and/or game official observes unsportsmanlike behaviour from a 

  student/athlete or coach off the playing field, but within the area of competition, or 

  spectator behavior which interferes with the game, he/she may document the  

  incident (with witnesses) and submit the report to the Chair within  forty-eight (48) 

  hours, with a copy sent to the Head and Athletic Director of the student/athlete‟s  

  school.   

 v) When the report is received, an Executive Committee will investigate the complaint 

  and recommend a consequence. It may be referred to the Discipline Review Committee 

  or the Board of Inquiry to investigate and recommend a consequence. 

 

b. ERCCC Duties and Responsibilities 

 

Duties of the Boys or Girls Divisional Chair    

i) The Chair shall inform the Co-Chair, Past Chairs and Athletic Coordinator of the issue 

and possible need to convene an ERCCC. Together they will first determine the need 

for an ERCCC. 

ii )  The Divisional Chair shall select the Committee and arrange through the designated 

ERCCC Chair or convene a meeting as soon as possible. 

iii)   It shall be the duty of the Chair to assure that the Heads of the Schools involved are 

informed of an ongoing ERCCC and to update them as needed. 

 

Duties of the Coach 
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 i) Any coach, having been dismissed from a game for      

  unsportsmanlike conduct, must immediately notify his/her Athletic 

  Director  

ii)   The coach must provide their AD with a copy of the game sheet and/or officials report 

within 24 hours and their written account of the incident asap and within forty-eight 

(48) hours. 

 

Duties of the Athletic Director 

i)  To inform all of their coaches about ERCCC procedures prior to the season.  

ii)   To obtain the game sheet and officials report from their coach and forward it to the 

respective Boys or Girls Divisional Chair within forty-eight (48) hours. 

iii)   To forward any coaches correspondence to the Divisional or ERCCC Chair asap or 

within forty-eight hours. 

Duties of the Executive Review of Coaches Conduct Committee 

i)  To investigate acts of misconduct by  coaches 

ii)  To recommend to the Executive the possible sanctions for violators of the code of 

 conduct. 

  

 Duties of the Athletic Coordinator 

 i) The AC will maintain a record of the names, offenses, proceedings, documentation, 

  decision and sanctions of all ERCCC‟s 

 ii)  The AC will inform all Athletic Directors regarding students and coaches that are  

  under sanctions 

 

c. ERCCC Membership 

Three of the following that have no conflict of interest will be appointed by the Boys or Girls 

Divisional Chair to form the ERCCC asap. 

i) One of the CISAA Past Chairs shall chair the Committee.  

ii)  The Athletic Coordinator 

iii)  Any other member of the Executive. 

iv) The Boys or Girls Divisional Chair  

 

d. ERCCC Procedures 

 Time constraints/deadlines are intended as guidelines, and that in some cases must be flexible 

 to allow for the process to occur.  Illness, crisis, holidays, impending playoffs, etc. may 

 prevent timelines from being strictly adhered to.  In such cases, the process will be adhered 

 and completed as quickly as possible. 

 i) The coach may continue to fulfill his/her coaching duties until such time as the ERCC 

  publishes its decision.  

 ii)  At any hearing of the Executive Committee, regarding a coaches‟ behaviour, the  

  committee may require a coach to appear before the committee.  In such cases where a 

  coach refuses to appear, either by so stating explicitly or by failing to provide  
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  reasonable time when he/she can appear at a hearing, the hearing shall be convened 

  without him/her and the coach must comply with any decisions of the Committee. 

 ii i) At any hearing of the Executive Committee, regarding a coaches‟ behaviour, the coach 

  involved shall have the option to be present. The Athletic Director and/or Head may 

  also be invited. Should the Executive Committee feel there is need, the official (or 

  individual) who submitted the report may be invited to attend. 

 iv) If the Executive receives a written report suggesting misconduct on the part of any 

  coach (but not involving ejection from a game), the Chair will initiate an   

  investigation and may convene an ERCCC or BOI, to be held within seven (7) school 

  days. 

 v) In the case of  a coach‟s ejection from a game and an ERCC is deemed warranted by 

  the Chair, Co-Chair and Past Chairs, it must be arranged within five (5) working days 

  of the receipt of the official‟s game report.  

 vi)  If the coach involved wishes to appear in person, they may by requesting so in writing 

  to the Chair within forty-eight hours of receiving communication from the Chair of the 

  intent to hold an ERCCC.   

vii) The Divisional Chair will establish a three person (no conflict of interest) committee to 

investigate the allegations. (see ERCCC Membership) 

 vii) Game sheets with the game official‟s report are to be emailed, faxed, or couriered to 

  the Chair within twenty-four (24) hours of the contest by the home team of the contest, 

  where the incident occurred. 

 viii)  The Chair shall ensure that the coach, Athletic Director and the Head of the School 

  receive a copy of the ejection report. 

 ix) Decisions by the Executive Committee shall be based on an analysis of the facts  

  presented at the time. Questions of clarification may be allowed at the discretion of the 

  Chairperson. 

 x) A written copy of the Executive Committee‟s decision shall be sent by the ERCCC 

  Chair to: 

  1. The coach involved. 

  2. The Athletic Director(s) involved. 

  3. The Head(s) involved. 

  4. The League convenor. 

 

e. ERCCC Sanctions 

 The Executive, if it finds that an infraction took place, shall be empowered to take the 

 following actions or other appropriate measures. 

 i)  To reprimand the coach involved. 

 ii)    To require a letter of apology from the coach. 

 iii)   To suspend the coach involved from coaching activities in that sport and/or a  

  subsequent sport for a fixed time. 

 iv)  To suspend the coach involved from coaching activities indefinitely, depending on the 

  severity of the offence. 
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f. ERCCC Appeals 

Coaches / Athletic Director / or School may appeal the Executive Review of Coaches Conduct 

findings to the Executive Appeal Committee. The EAC‟s decision is final and binding. 

i) Membership: The members of the Appeal Committee shall be 3 members of the 

 Executive who were not involved in the original decision and not members from the 

 schools involved.  

  The Divisional Chair will establish an Executive Appeal Committee. The EAC Chair 

 will be either a Divisional Chair or Past Chair. The other members will be any two of 

 the following: CISAA Chair, CISAA Past Chair, Athletic Coordinator or another 

 Executive member. 

 ii)  An Appeal of the decision of the ERCCC shall be sent in writing, stating the rationale 

 for the appeal, accompanied by a $25 fee, to the Chair, within forty-eight (48) hours of 

 the decision.  The fee shall be returned if the appeal is sustained. 

 

 iii ) Procedures at the EAC Appeal Hearing: 

  1.  The teacher/coach or school representative, and the Chair of the ERCCC shall 

  meet together with the Appeal Committee. 

 2.  The teacher/coach/school rep  will state the rationale for their appeal. 

 3.  The Chair of the DRC will state the rationale for the original decision. 

 4.  The student/athlete and his/her teacher/coach/school rep have an opportunity to 

  clarify.  

 5. The Chairperson of the ERCCC will have the opportunity to clarify.  

 6. These two parties will be dismissed. 

 7. Considering both, the Appeal Committee will make a decision. 

 

 Section 4  Discipline Review Committee 

 
a. Definition  / Application 

 

 The purpose of the DRC is to determine the appropriate outcome for a student/athlete/team 

 who has been ejected from a CISAA event. The referees‟ statements that appear on 

 disqualification reports are to be considered as being correct. Therefore, coaches should 

 ensure that reports are accurate and includes as much information as possible so that 

 appropriate consequences can be issued. The student/athlete has an opportunity to  clarify in 

 writing, the events which led to the ejection. 

A DRC will not be held before an official‟s report is provided. The teacher / coach / school rep 

may report in writing or verbally at the Discipline Review Committee meeting. Unless all 

procedures are carried out, a student/athlete may have to wait longer than desirable for the 

DRC‟s findings. Failure to complete the prescribed responsibilities may expose the 

teacher/coach to disciplinary action as well. 

 

Ejection from a CISAA game automatically involves a suspension from the next league game. 
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b. Duties and Responsibilities 

 The duties of the DRC shall be to rule on game ejections/disqualifications of any student in 

 competition involving a CISAA school. 

 

Duties of the Divisional Chair  

i) It shall be the duty of the Chair to inform the Heads of the schools involved of an 

ongoing DRC and to update them as needed.  

ii)  The Chair of the CISAA shall call for the convention of a Board of Inquiry Committee 

if it is determined that normal DRC procedures do not apply.  

iii)  The Chair shall inform the Co-Chair, Past Chairs and Athletic Coordinator of the issue 

and possible need to convene a DRC. Together they will determine the necessity of a 

DRC. 

iv)  The Divisional Chair shall designate the members of the DRC and arrange through the 

designated Chair or convene a meeting as soon as possible or within two days of 

receiving the game report. (see DRC Membership below). 

vi)  The Chair may clarify information submitted from on site officials. All information 

received prior to a DRC will be shared with the athlete and the school AD. 

 vii)   To send a written report of the outcome of the DRC to: 

 • the Head(s) and the Athletic Director(s) of the schools involved 

 • the disqualified student/athlete, through his/her Athletic Director 

 • the convenor of the league 

 • the convenor for the following year, when necessary 

 • the referee(s) involved 

 • the DRC members 

viii )  To rule on appeals of decisions only if new evidence is available  

ix)  To administer sanctions if deemed necessary (see Section IV). 

 

Duties of the Discipline Review Committee 

i)  To investigate acts of misconduct by  students during the game. 

ii)   To recommend to the Executive the possible sanctions for violators of the code of 

conduct.  

iii)   The DRC may exercise the right to fact find in order to shed more light on the situation 

if they are unable to reach a decision. 

 

 Duties of the Teacher/Coach of the disqualified player shall be: 

i) Obtain the official‟s report 

ii)  Write his/her own report 

iii)  Inform his/her Athletic Director about the disqualification  immediately. 

 iv) Notify the League convenor of a student/athlete‟s ejection by   

 telephone, email, or in person within twenty-four (24) hours of the  

 incident. 

v)  Send a copy of the officials‟ report to the League convenor within  two working days.
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 Duties of the Athletic Director shall be: 

i)  To supply all teacher/coaches with a sufficient quantity of  disqualification forms for 

 the season; 

ii)  To inform teacher/coaches, prior to the season, of the DRC  procedures. 

iii)  To obtain the official‟s report from his/her coach and forward that  report to divisional 

 Chair of the CISAA within 24 hours. 

iv)  To forward any player or coach‟s correspondence to the Chair. 

v)  To distribute a copy of the decision to the student/athlete. 

 

 Duties of the CISAA Athletic Coordinator shall be: 

i)  To keep a record of all ejections and decisions 

ii)  To keep the officials‟ reports on file 

iii )  To inform all Athletic Directors regarding students and coaches that are under 

 sanctions. 

iv)  To collect fees ($10.00 for disqualifications and $25.00 for appeals of DRC decisions). 

 

c. DRC Membership 

 

Any three of the following that have no conflict of interest will be appointed by the Boys or 

Girls Divisional Chair. 

i) One of the CISAA Past Chairs should chair the Committee, if available  

ii)  The Athletic Coordinator 

iii )  Any other member of the Executive. 

iv) The Boys or Girls Divisional Chair him/herself 

  

d. DRC Procedures 

 

 Time constraints/deadlines are intended as guidelines, and that in some  cases must be 

 flexible to allow for the process to occur.  Illness, crisis, holidays, impending playoffs, etc. 

 may prevent timelines from being strictly adhered to.  In such cases, the process will be 

 adhered and completed as quickly as possible. 

i)  The coach of the player must notify the sport convenor and school  Athletic Director 

 who will in turn inform Boys or Girls Chair of a student/athlete‟s ejection by 

 telephone, email, or in person within  twenty-four (24) hours of the  incident; 

 ii)  Game sheets with the game official‟s report are to be emailed, faxed, or couriered to 

  the Boys /Girls Chair within twenty-four (24) hours of the contest by the home team of 

  the contest, where the incident occurred and by the coach or AD of the suspended  

  player. 

iii)  If deemed necessary, an additional officials‟ report must be  received by the Chair from 

 the host school AD within 2 working days. This may be a verbal or transcribed account 

 of the ejection. 
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 iv) If the Executive receives a written report suggesting misconduct on the part of any 

  player (but not involving ejection from a game), the Chair will initiate an investigation 

  and may convene an DRC or BOI, to be held within seven (7) school days. 

 v) If a DRC (a three person, no conflict of interest committee) is deemed warranted by the 

  Chair, it must be arranged as soon as possible and within two (2) working days of the 

  receipt of the official‟s game report.  

 vi) Decisions by the DRC shall be based on an analysis of the facts presented at the time. 

  Questions of clarification may be allowed at the discretion of the Chairperson. 

 vii)  A written copy of the DRC‟s decision shall be sent by the Chair to the Athletic  

  Director(s) involved and the league convenor. 

 

e. DRC Sanctions 

 The Executive of the CISAA, CISAA Boys‟ and CISAA Girls‟ will be empowered to dismiss 

 any complaint or may impose sanctions, depending  on the nature of the incident, as it deems 

 fit.  

  i) Any student/athlete who is disqualified/ejected from league, playoff, exhibition,  

  representative competitions or tournament play, in which he/she is representing a  

  member school, shall be ruled out of the game/competition immediately and is  

  automatically suspended for their next league game in the same sport, and may face 

  further sanctions as determined by a DRC.   

  The only exceptions to this automatic suspension are due to sport specific terminology 

  as listed in Article XVIII, Section 5. 

ii) The Discipline Review Committee is empowered to recommend further sanctions 

 beyond the automatic one game suspension.  

ii i) Sanctions imposed by the DRC are independent of any actions taken at the school 

 level. 

 iv) The following sanctions, individually or in conjunction, may be considered:  

   1.  A written apology  

   2. Letter of reprimand  

   3. Costs incurred by affected schools  

   4. Suspension of the player(s)/team(s)/school(s) for    

   a specified number of games, playoffs, the remainder of the  

    season and/or a period of up to one calendar year in all CISAA sports. 

   5. Probation of a player/team/school for such period of time and under 

   such conditions as determined by the DRC  

   6. Expulsion of the offender or offending school for a period as  

   determined by the D.R.C.  

  

 v) The DRC will determine possible outcomes in addition to any school assigned  

  sanctions. Student/athletes suspended from play by the DRC may not participate in or 

  coach in any school games (exhibition, tournament, league, playoffs or otherwise) in 

  that particular activity for the term of the suspension. 



 

Coed Constitution – Updated June 2011 

52 

 vi) Any action deemed to be abuse of an official by a student/athlete shall  receive a  

  minimum one (1) game suspension and be referred to a DRC before participating in a 

  CISAA sanctioned sporting event. (see Article XVIII, Section 1, b.) 

 vii ) Probation: Once a student/athlete has been referred to a DRC, he/she is then on  

  Probation for a calendar year from the date of the DRC findings report.  This means 

  that a second disqualification of the same competitor in any sport during the one year 

  probation may automatically result in that student/athlete /coach being suspended from 

  any further competition for a twelve (12) month period from the date of the DRC for 

  the second offense.  

 v) A second DRC imposed disqualification of a player in the same sport in the same  

  season will result in automatic suspension for the remainder of the season.  

 vi) Any team that obtains three (3) DRC‟s for separate incidents in the same regular  

  season will automatically forfeit one (1) game. The teacher/coach of the team must 

  also appear before an Executive Review of Coaches Conduct. 

  1.    For every subsequent DRC, one (1) additional forfeiture will be added. 

  2.  Forfeitures will be applied at the end of the regular season. For each 

   forfeiture, one win will be converted to one loss. In the case where there 

   are no wins then ties will be used. 

NOTE that the forfeiture will mean a loss of points for the offending team only and not a gain 

for any opposing team. 

 

 f. DRC Appeal 

  Appeals to DRC decisions will only be granted based on new information. All appeals will be 

  sent in writing, accompanied by a $25.00 fee, to the Boys / Girls Chair within two days of the 

  decision. The fee will be returned if the appeal is sustained. 

   

  DRC Appeal Procedures 

i) Membership: The members of the DRC Appeal Committee shall be 3 members of the 

 Executive who were not involved in the original decision and not members from the 

 schools involved.  

  The Divisional Chair will establish an Executive Appeal Committee. The EAC Chair 

 will be either a Divisional Chair or  Past Chair. The other members will be any two of 

 the following: CISAA Chair, CISAA Past Chair, Athletic Coordinator or another 

 Executive member. 

 ii)  The student-athlete and teacher/coach(es) will be introduced to all members of the 

  Board present, by the Chairperson of the Board. The Chairperson will review the  

  procedure to be followed while at a Discipline Review Committee Appeal with the 

  student-athlete and teacher/coach(es).  

 ii i)  All written information received by the Board will be shared with the student/athlete 

  and teacher/coach(es) to establish the fact-finding starting point. 

 iv)  The student/athlete will explain the incident that led to his/her disqualification. 

 v)  The Board members may choose to ask questions to clarify or elaborate on any points 

  made by the student athlete. 
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 vi)  The Chair of the original DRC will provide the rationale for the original findings. 

 vii)  The student/athlete‟s teacher/coach(es) may submit further     

  information at  this time. Board members may choose to respond and ask further  

  questions directed at the teacher/coach(es) or the Chair of the original DRC. 

 viii)  Closing remarks and/or statements are made by the student/athlete  and/or   

  teacher/coaches. 

 ix)  The student/athlete and teacher/coach(es) are asked to leave the room and wait outside 

  the room while the Board members review all the information received and decide 

  upon appropriate disciplinary action. 

 x)  The student/athlete and teacher/coach(es) will be asked to return to the room,  

  whereupon the Chairperson will inform the student/athlete and teacher/coach(es) of the 

  Board‟s decision. 

 xi)  They will be informed that an official letter will be sent to them as  well as to the  

  school Head, the Athletic Director, the teacher/coach(es) and the sport convenor(s). 

 xiii )  They will be informed that the decision of the DRC Appeal  Committee is final and 

  binding. 

 

 SECTION  5  

   Sport Specific Exceptions to Discipline Review Committee Policy 

 

 Basketball - Girls & Boys – 2 Technical Fouls: 

 i)  all players ejected from a game because of unsportsmanlike behaviour or a flagrant 

  foul shall be referred to a Discipline Review Committee. 

 ii)  If either of the two technical fouls is awarded for unsportsmanlike behaviour, then the 

  disqualification shall be referred to a Discipline Review Committee. 

 iii)  Two accumulated technical fouls for the following infractions should NOT, unless 

  unsportsmanlike behaviour is displayed, cause a player to be referred to a Discipline 

  Review Committee. 

  * dunking or attempting to dunk a ball during a dead ball period, or grasping the ring 

  * breaking the throw-in plane and contacting either the ball or the player holding the 

      ball 

  * wearing a uniform with an illegal number 

  * wearing an illegal uniform top or shorts 

  * slapping the backboard while attempting to block a shot 

  * substitutes entering the court before being beckoned 

  * a player leaving the court without permission or delaying his or her return (i.e.  

    Avoiding 3 sec., or avoiding a screen) 

 iv)  The official(s) shall clearly indicate on the form whether the technical foul fits into i) 

  or ii)  above. 

 v)  No player disqualified due to the accumulation of 5 total fouls, unless the  final one is 

  flagrant or unsportsmanlike, should be referred to a Discipline Review Committee. 

 vi)  All ejections shall be written up on the appropriate Disqualification Report form,  

  available at the scorers‟ and timer‟s table. 
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 vii)  The completed ejection form is to be faxed/emailed to the appropriate division Chair 

  and then sent in the courier as well. 

 

 Soccer Girls & Boys  

  ejection of a player who has touched the ball with their hand(s) inside the 18 yard box, or a 

  goal tender that touches the ball with their hands outside the 18 yard box. 

 

 Baseball  

  Runners are instructed to slide or attempt to avoid making contact with a   

  fielder. A player who runs into another player is to be called out and removed from the  

  game. If the umpire deems this action to be malicious in nature, that player is to be ejected and 

  referred to a Discipline Review Committee. 

 

 Lacrosse  

  An accumulation of 4 minutes of personal penalties removes a player from the game but does 

  not require a Discipline Review Committee.  

 

 Hockey  

   i)  An accumulation of 3 minor (2 minute) stick infractions removes a player  

   from the game but does not require a Discipline Review Committee. 

  ii)  Two (2) 10 minute misconducts awarded to the same player in one game shall be  

   referred to a DRC 

  iii)  A two minute hit from behind penalty results in ejection from the game but is not  

   referred to a DRC.  A five minute hit from behind penalty results in ejection from that 

   game and shall be referred to a DRC. 

  iv)  Suspensions due to accumulated 10-minute misconduct infractions will not require a 

   DRC, unless there are exceptional circumstances. 

 

 Girls‟ and Boys‟ Volleyball:  

  Athletes receiving a red card are removed from a set, however, this does not require a  

  Discipline Review Committee. Athletes receiving a yellow/red car expulsion are removed 

  from a match and are therefore shall be referred to a Discipline Review Committee. 

 

 Section 6 - Protest:  

 

a) If a coach intends to protest a game, the head official and opposing coach must be informed of the 

proposed protest.  

b) This protest must be delivered in writing or by fax to the specific Sport Convenor and the Athletic 

Director of the other school within one (1) day of the event.  

c) The protest must be signed by the school‟s Athletic Director, the Coach and the School Head. 

d) The Sport Convenor will look into the matter promptly and thoroughly and will report the protest 

to the Chair of the CISAA Boys‟ or Girls‟ Division respectively.  
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e) The Divisional Chair will make a decision and will  inform the Convenor of the decision along 

with the school involved.  

f) If a school wishes to appeal the convenor‟s decision, it may appeal through the Executive. The 

Executive‟s decision is final.  

 

 Section 7 - Robertôs Rules 

 

 The conduct and procedure in all CISAA meetings, in so far as, the Chairperson  and members are 

 concerned shall be governed by the Selected Roberts Rules of Order. (See Appendix 15 for selected 

 Roberts Rules) 
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APPENDIX 1 
 

 

CISAA SCHOOLS 
 

 

SCHOOL Abb Team Name Team Colours 

 
ALBERT COLLEGE ALB  PANTHERS BLACK/GREEN/WHITE (GOLD) 

 
APPLEBY COLLEGE AC BLUE DOGS DOUBLE BLUE & WHITE 

 
ASHBURY COLLEGE Ash   

 
BAYVIEW GLEN BVG GRYPHONS FOREST / WHITE/ 

BLACK/MAROON/GOLD 
BISHOP STRACHAN 

SCHOOL 
BSS BOBCATS BURGUNDY/GREY/ 

WHITE/BLACK 

BRANKSOME HALL BH SCOTS GREEN/WHITE/BLACK/RED 

 

THE COUNTRY DAY 

SCHOOL 
CDS CYCLONE NAVY/FOREST 

 

CRESCENT SCHOOL CS COYOTES FOREST/GREY/WHITE/BLACK 

 

CRESTWOOD 

PREPARATORY COLLEGE 

CPC LIONS  NAVY/SILVER/WHITE  

CRESTWOOD PREP SCHOOL 

JR. 
CPC jr COUGARS NAVY/WHITE  

 

DE LA SALLE COLLEGE DLS OAKLANDS GREEN/RED/WHITE 

 

GREENWOOD COLLEGE 

SCHOOL 
GCS GRIZZLIES GREEN/WHITE/BLUE 

 

HAVERGAL COLLEGE HC HAVAGATORS GREEN/GOLD/WHITE 

 

HAWTHORN SCHOOL Haw STINGERS BLUE/RED/WHITE 

 

HILLFIELD -STRATHALLAN 

COLLEGE 
HSC TROJANS FOREST /WHITE/GREY/PURPLE 

HOLY TRINITY SCHOOL HTS HAWKS BLUE/RED/WHITE/GREY 

 

KEMPENFELT BAY SCHOOL KBS GRIFFINS NAVY/WHITE  

 

KINGSWAY COLLEGE 

SCHOOL 
KCS COUGARS NAVY/WHITE  

 

LAKEFIELD COLLEGE 

SCHOOL 
LCS THE GROVE GREEN/RED 
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SCHOOL Abb Team Name Team Colours 

 
MONTCREST SCHOOL MS MUSTANGS GREEN/WHITE 

 
NICHOLS SCHOOL NS VIKINGS DARK GREEN/WHITE 

 
PICKERING COLLEGE PC PUMAS NAVY/SILVER 

 
RIDLEY COLLEGE RC TIGERS ORANGE/BLACK 

 
ROSSEAU LAKE COLLEGE RLC TIMBERWOLVES RED/NAVY & WHITE 

 
ROYAL ST. GEORGE‟S 

COLLEGE 
RSGC KNIGHTS ROYAL BLUE/GOLD/RED 

 
ST. ANDREW‟S COLLEGE SAC SAINTS RED/WHITE/SILVER 

 
ST. CLEMENT‟S SCHOOL SCS PENGUINS RED/NAVY/WHITE/BL 

 
ST. JOHN‟S KILMARNOCK 

SCHOOL 
SJK EAGLES ROYAL BLUE/GOLD 

ST. MICHAEL‟S COLLEGE SMC  NAVY/SKY BLUE  

 
ST.MILDRED‟S- 

LIGHTBOURN SCHOOL 
SMLS MILLIES  ROYAL 

BLUE/WHITE/BURGUNDY 
ST. THOMAS OF 

VILLANOVA  
VC  KNIGHTS NAVY/SILVER/WHITE 

 
STERLING HALL SH  SHARKS NAVY/WHITE  

 
THE YORK SCHOOL TYS GLADIATORS DARK GREEN/ROYAL 

BLUE/WHITE 

 
TORONTO FRENCH 

SCHOOL 
TFS COUGARS ROYAL BLUE/ 

WHITE/BURGUNDY 

 
TRAFALGAR CASTLE 

SCHOOL 
TRAF DRAGONS NAVY/WHITE  

 
TRINITY COLLEGE SCHOOL TCS BEARS  BURGUNDY/BLACK/WHITE 

 
UPPER CANADA COLLEGE UCC BLUES ROYAL BLUE/WHITE 

 
UPPER CANADA COLLEGE 

PREP 
UCCP BLUES  ROYAL BLUE/WHITE 
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APPENDIX 2 

 

 
C.I.S.A.A. Process for OFSAA Participation 

 

The CISAA Executive retains the right to declare or deny OFSAA participation to a school or team based on 

the knowledge of whether or not that school/team would be “competitive” at OFSAA that year. The CISAA 

Executive also retains the right in consultation with the convenor, to determine the need for a challenge game 

(or games) in any particular sport. The decision on OFSAA participation for all levels of play must be made 

in conjunction with the OFSAA deadlines. 

 

Only OFSAA eligible players may play in a challenge game. 

 

A) Schools must play in Division 1 in the CISAA to be eligible to represent the CISAA at OFSAA 

Championships, OFSAA Provincial Championships and OFSAA Festivals.   

 

B) Schools playing in Tier 1 leagues will follow the selection process outlined below for advancing to an 

OFSAA Championship.  

i) Where OFSAA has one combined championship for all size categories, the CISAA Champion 

will be the OFSAA rep. in that sport. 

ii)  The highest finishing team (for each OFSAA classification size) in the CISAA regular season 

standings or playoffs (depending on the OFSAA entry deadline) will represent the CISAA at 

OFSAA.  

iii)  If 2 or more teams of the same OFSAA classification make the playoffs but do not meet in the 

playoffs, then a challenge game will be allowed between the two highest finishing teams of the 

same classification. Playoff results will be used to determine the challenge game participants. 

 

C) CISAA Cross Country Running, Swimming, Nordic Skiing and Track & Field championships will be 

run so that separate results can be recorded based on CISAA eligibility and OFSAA eligibility. 

 

D) Some CISAA sports may require a separate OFSAA Qualifier event to determine those athletes or 

teams that qualify for OFSAA events. Only OFSAA eligible athletes may participate in the OFSAA 

qualifying events.  

 

E) Where the sport guidelines indicate the OFSAA Qualification process, they will take precedence over 

the general CISAA guidelines outlined above. 

 

F) When a school commits to OFSAA participation, the school is also committing to 

 participation in any OFSAA Qualifying event. 
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 Appendix 3 

 

CISAA Transfer Eligibility Form 

 

PART A ï STUDENT INFORMATION (Please print)   Date of application: ______________________________ 
 
Name:________________________________________________________ Birth Date__________________________  
                 Day / Month / Year 
 

Residences: List all addresses used during high school career together with occupancy dates.  In each circumstance 
indicate if the address given was the same for parent(s) or legal guardian(s) (as appointed by a court of 
competent jurisdiction). 

 
 

PRESENT ADDRESS 

 

DATE IN 
 
 
 

___________________ 

 

LIVING WITH (name 
and relationship) 

Please specify. 

 
 
___________________________________________________ 
 Street            Apt. #    City/Town 
 
___________________________________________________ 
     Postal Code    Home Tel. # 

 

 
 

PREVIOUS ADDRESSES 

 
 

DATE IN 

 
 

DATE OUT 

LIVING WITH (name 
and relationship) 

Please specify. 

 
 
(1)________________________________________________ 
 Street            Apt. #    City/Town 
 
___________________________________________________ 
     Postal Code    Home Tel. # 
 
(2)________________________________________________ 
 Street            Apt. #    City/Town 
 
___________________________________________________ 
     Postal Code    Home Tel. # 

 
 
_________ 

 
 
 
 

_________ 

 
 

________ 
 
 
 
 

________ 

 

 

Schools: List all high schools attended in reverse order.  Indicate whether each school was semestered (S) or traditional 
(T) when attended. 

 

PRESENT SCHOOL DATE OF ENTRY T/S SCHOOL ï CITY/TOWN 

 
 

   

PREVIOUS SCHOOLS DATE OF ENTRY T/S SCHOOL ï CITY, PROV., COUNTRY 

 
(1)__________________________________ 
 
(2) 

 
 
_______________ 
 
 

 
 
______ 
 
 

 
 
_________________________________ 
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Month and year of entry into Grade 9:___________Number of credits earned as of last June: ______ 
 
 
Number of credits earned Semester I this year if applicable: _____________ 
 
 
Sports Played at Interschool level during 12 months prior to transfer: 
 
______________________      _______________________      ______________________      _____________________ 
 

 

STUDENTôS RATIONALE FOR ELIGIBILITY:  (Please print clearly.  Use separate paper if necessary.) 
 

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

____________________________________________________________________________ 

________________________________________________________________________________ 

_______________________________________________________________________________ 

________________________________________________________________________________ 
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PART B ï APPEAL BASED ON (Please mark correct box) 

Before determining the section of the Transfer Policy under which your appeal will be made, read the entire Policy carefully so as to ensure that you 

are appealing under the appropriate section and that you are able to provide the documentation required. 

 

Every student who has been registered as a transfer from another school within the previous twelve (12) months is ineligible for OFSAA-

sanctioned events, unless he/she appeals and is deemed eligible by the OFSAA Board of Reference – Transfers under one of the four 

following sections. 
 
(a)     (i)    there has been an accompanying change in permanent residence by the student and his/her immediate family                                          □ 

 to the designated school from any system (public, catholic or independent) according to school board boundaries  

          (or is the closest school in the student‟s choice of school system to the student‟s home if no school boundaries exist).   

 Immediate family is the parent(s) or the student‟s legal guardian as determined by a court of competent jurisdiction. The student  

                and his/her immediate family must completely and permanently move from the former residence. The student must provide  

                evidence / documentation confirming that they are residing in a new permanent residence, and evidence/documentation that  

               they have completely and permanently moved from the former residence.  See Note 8. 

 

 
(ii)  The student has transferred to an Ontario school from outside Canada or the United States. 

□ 
 

 (iii)  The student has transferred as a result of the closure of his/her former school and is attending the school designated by the School Board □ 
                .  

(b) (i) the student did not participate in any sports at the interschool level for twelve months prior to the date of transfer.  Written □ 

 confirmation from the Vice Principal, Principal, Department Head, or Athletic Director at the previous school is required. OR 

 

 (ii)  the student accepts his/her ineligibility under the Transfer Policy, but requests eligibility for the sports he/she did      □ 

  not participate in at the interschool level for the twelve months prior to the date of transfer.  Written confirmation from 

  the Vice Principal, Principal, Department Head, or Athletic Director at the previous school is required. 

 

(c) the student has been placed in a school by an I.P.R.C. (Identification, Placement and Review Committee) decision. □ 

 The Federation's Board of Reference shall require and receive a letter from the principal of the school from which the  

        student has transferred, stating the reason for the placement of the student by I.P.R.C. 

 

(d) the student: 

(i) has transferred prior to their grade 10 year for exceptional personal, social or academic reasons.  Documentation □ 

 detailing these exceptional reasons must accompany the appeal. 

 

(ii)     has changed residence to live with a custodial parent for exceptional personal reasons or the student has changed residence              □ 

   to live with a new court-appointed legal guardian for exceptional personal reasons. Documentation showing that there was just  

   cause for the move must accompany the appeal.  See Note 8 regarding proof of residence. 

 

(iii)  has transferred to remove him/herself from an abusive home environment.  Documentation detailing the abusive □ 

situation shall be provided by the applicant from the sending school, psychologists, social worker, medical doctor 

or police, as the case may be.  (All documentation will be reviewed respecting confidentiality.) 

 

          iv) has been forced to leave an independent school specifically due to financial hardship. The appeal must include              □ 

 the following information: documentation confirming change in tuition fees; documentation regarding family requests for  

 bursary assistance to meet financial hardship; documentation regarding significant changes in the financial situation 

 of the family; and, confirmation that the student will be attending the designated school in their home catchment area. 

  
Notwithstanding any of the above, no student may participate in the same sport for more than one school in the same League or municipality in the same 
school year unless the student is ruled eligible by the Federation's Board of Reference under subsection (a) of the Transfer Policy. Participate means 
competing in exhibition games and invitational tournaments/events, not just league play. 

Notes: 
1. Once a student has changed schools he/she is considered a transfer student and even if he/she returns to a school, he/she must comply with the 
 Transfer Policy. 

2. The word "participate" in section (b) of the Transfer Policy means competing for your school in that activity.  This includes exhibition games 
 and invitational tournaments/events, not just league play. 

3.  The Board of Reference will not consider as reasons for transfer: 
 (i) the relative ranking of schools or the differences in delivery of courses with the same Ministry course codes; 
 (ii)  that a sport or team is no longer offered at the previous school. 
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4. Students moving from a school in a strike/lock-out area are ineligible for all sports played in the previous 12 months from their date of entry into 
 the new school. 

5.         Out of province exchange students and out of country exchange students are not considered transfer students and are eligible for all  sports. 
 

6. Students transferring from other provinces, states, or countries who have graduated from high school or equivalent, are ineligible for 

        OFSAA competition. This does not apply to students who have graduated in the previous school year from secondary school in Quebec,  

        provided they meet one of the criteria for eligibility in sections a – d of the transfer policy. 

7. Students applying under Section D must attend the next closest school (of their choice of school system) to their home residence. 

8. When applying under section (a)(i), the student must provide evidence/documentation confirming that he/she and their immediate family are 

 residing in a new permanent residence and that they have completely and permanently moved from the former residence. When applying under 

 section d(ii) of the policy the student must provide evidence/documentation confirming that they are residing in a new permanent residence. In 

 both cases, such evidence/documentation may include:  

¶ telephone and utility service operative at the new residence  

¶ telephone and utility service disconnected at the former residence; 

¶ vehicle registration listing the new residence; 

¶ real estate documents indicating and verifying a change of residence (e.g., sale and purchase); 

¶ parents/court-appointed guardians‟ property tax bill listing the new residence; 

¶ insurance slip for home and auto insurance; 

¶ school documentation showing that sibling(s) attend local elementary school and/or the same high school as the transferring student; 

¶ any other documentation that is requested which establishes the student and his/her immediate family is living at the new residence. 

 

  Production of evidence/documentation described above does not guarantee eligibility. 

 
DOCUMENTATION REQUIRED TO SUPPORT THIS APPEAL: 
 

 
APPLYING 

UNDER 

 
 
TIMETABLE 

 
 
TRANSCRIPTS 

 
COURT 
ORDER* 

 
IPRC 
LETTER 

LETTERS OF 
EXPLANATION/ 

SUPPORT 

 
PROOF OF* 

GUARDIANSHIP 

PROOF OF 
RESIDENCE/MOVE 

(see note 8)  

Section (a) (i) 
                  (ii) 
                  (iii) 

     X 
X 

X 

Section (c) X X  x    

Section (d) (i) 
                  (ii) 
                  (iii) 
                  (iv) 

X 
X 
X 
X 

X 
X 
X 
X 

 
X 
 

 X 
X 
X 
X 

 
X 

 
X 
 

 
Section (b)(i) or (ii) 
 
All Sections  

 
CONFIRMATION FROM OFFICIAL AT PREVIOUS SCHOOL 
 
Letters denying eligibility from previous appeals  

     X 
X 
X 
X 
X 

 

* If applicable (court document required).  Any other pertinent documents are welcome. 

 
To the best of my knowledge the above information is accurate.  Any student submitting falsified information will be deemed 
ineligible for twenty-four (24) months from the date of transfer. 
 
 
___________________________________________________  _______________________________________________ 
                             Signature of Student          Signature of School Official 
 
 
_________________________________________  _____________________________________________________ 
                        Signature of Parent/Guardian     
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APPENDIX  4 
 

CISAA ELIGIBILITY LIST 

SCHOOL:                             SPORT:  

DIVISION:                                DATE:  
It is the responsibility of the COACH to ensure that eligibility forms are complete and accurate. 

NAME 
(Alphabetic order, last name first) 

AGE AS OF 
DEC. 31 

BIRTH DATE 
 

D        M       Y 

DATE OF 
ENTRY TO GR. 

9 

SECONDARY SCHOOLS ATTENDED 
IN PREVIOUS 12 MONTHS 

DATE & SECTION 
CLEARED BY 
TRANSFER 

COMMITTEE 

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

 
SIGNATURES:   _____________________               ____________________          ____________________  

PRINCIPAL/HEADMASTER  ATHLETIC DIRECTOR  COACH 

¶ Forms must be completed for all teams committed to participation in OFSAA 

¶ The Convenor must forward the eligibility form for the team(s) qualifying to the OFSAA rep. 
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APPENDIX 5 
 

G.A.A.I.S. 

 

HISTORY OF THE LEAGUE  

 

1912 League formed -Schools involved:  

  The Bishop Strachan School  Branksome Hall 

   Glen Mawr    St. Margaret‟s Hall 

1913 Glen Mawr disappeared from the record 

Havergal College joined the league 

Margaret Eaton School played some games in the league 

 (this school was a Physical Education College working in co-ordination with the University of 

Toronto) 

1922 St. Margaret‟s Hall left the league 

1924 Moulton Ladies College joined the league, but faded soon after 

1926 Bishop Bethune College entered but disappeared by the late 1920‟s 

1928 St.Clement‟s School joined the league but played very little until 1938 

1930 Havergal College split into two sections - Havergal Main and Havergal North and games were 

played with both sections.  The College became one again in 1932-33 

1941 Moulton Ladies College reappeared 

1955 St. Mildred‟s College joined making up the league as: 

   The Bishop Strachan School  Branksome Hall 

   Havergal College   St. Clement‟s School 

   St. Mildred‟s College 

1972 The constitution of the Girls‟ Athletic Association of Independent Schools (G.A.A.I.S.) was 

accepted for use beginning in the school year 1972-73 

1973 The Toronto French School became an Associate Member School 

1975 The Toronto French School became a Full Member School 

1980 Ridley College became an Associate Member School 

1981 Hillfield -Strathallan College became an Associate Member School. 

1981 Trafalgar Castle School took part in I.S.A.A.G. volleyball round robins at their request.  They 

also arranged some games and invited I.S.A.A.G. schools to their basketball tournament.  

When asked if T.C.S. would be interested in becoming an Associate Member of the 

I.S.A.A.G., the answer was no.  Travel costs were given as the reason for the decision.  

However, it was indicated that the school would like to reconsider this proposal at a future 

date. 

1982 Ridley College declined Full Membership.  Hillfield-Strathallan College decided not to 

maintain their Associated Member status.  (See minutes June 1st., 1982, item #1) 

The name of the association was officially changed to the Independent School‟s Athletic 

Association for Girls (I.S.A.A.G.) to bring it in line with the Boys‟ association. 

1984-85 Holy Trinity School became an Association Member School. 
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1985 Holy Trinity School became a Full Member School 

1987 Holy Trinity School changed from a Full Member School to a Single Day Event Member 

School.  (See minutes Executive Meeting May 26, 1987, Item #2) 

1991 All CIS member schools became eligible for Full Membership 

1993 The name of the association was changed to The Conference of Independent Schools‟ Athletic 

Association Girls‟ Division or CISAA-G. 
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APPENDIX  6 
 

A Summary of CISAA Convenorôs Responsibilities 

 

1. The Convenor will review the League Information Charts posted on the website and liaison with all of 

the Athletic Directors and Coaches for the schools involved in their age level of responsibility. They 

will create a league only distribution list that includes both the coaches and the Athletic Directors. 

 

2. The Convenor will make contact with all of the coaches and inform them of the requirements for the 

season, including the method for reporting scores, making sure that the coaches have read the playing 

guidelines from the CISAA website and the importance of checking the website periodically. They 

will also inform all Junior and Senior coaches at the High School level to report their scores and any 

other pertinent information to the Toronto Star, where applicable, and provide them with the 

information to do so. 

 

3. The Convenor will ensure that the coaches check their HOME schedule, including  game times on the 

CISAA website has been updated. The Convenor will cross      reference to ensure that all games are 

noted. 

 

4. The Convenors of Senior teams boundthat are committed to OFSAA participation will collect the 

CISAA Eligibility forms 24 hours before each school‟s first league game. This can be done 

electronically. 

 

5. The Convenor will enter the results on the website and ensure that all results have been updated and 

recorded by the end of league play and after all playoff and championship games have been 

completed. This may involve contacting schools that have not reported scores.  

 

6. The Convenor will inform schools of tournament/playoff status. They will liaise with the Athletic 

Directors of the host and visiting schools to ensure that all schools are aware of the playoff details. 

The convenor will ensure that the results of playoffs are posted on the website following each playoff 

date.  

 

7. The Convenor of a Senior OFSAA-bound sport will liaise with the CISAA OFSAA rep in order to 

determine the CISAA reps to OFSAA Championships. 

 

8. The Convenor will act as Chair of all Coaches meetings.  The convenor will prepare an agenda for 

these meetings based on feedback from the coaches during or at the end of the season. During the 

meeting they will guide the coaches to vote on pertinent issues and submit any guideline amendments 

to the Constitution Chair.  They will send out minutes of the coaches meetings to all Athletic 

Directors following the meetings. 

 

9. The Convenor will liaise with the Toronto Area Referee assigner if applicable to their sport. 
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10. More detailed responsibilities are included in each set of individual sport guidelines and should be 

reviewed by the Convenor and implemented. 

 

11. The Convenor will make sure that it is the responsibility of the both teams to report scores to the 

Convenor and to The Toronto Star and The Fan 590. First and last names of scorers must be included. 

   

Different sports require different information. Coaches should make this contact by phone and determine 

what information is needed for their sport. The Star will not post the scores without certain information. The 

required information must be communicated to the media by the both teams before 8:00 pm on game day. 

Only league game results will be published. 

 

N O T E: 

 

1. The Athletic Director is responsible to advise the convenor in his/her school of the duties and make 

sure that they are carried out. 

 

2. The Athletic Director must be responsible for reporting in scores required to establish league 

standings. 

 

3. The Executive will ratify the appointment of a convenor based on recommendations by the Athletic 

Directors. 
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APPENDIX 7 
 

CISAA Classification Committee ï Criteria and Process 
 

Introduction  
 

Based on 2007-08 school populations the following Divisions were created in order to have a more equal 

playing ground based on a schools population. If a league only has two divisions of play then those schools 

classified as Division III would be placed in Division II unless they choose to move to Division I. 

 

 

Division I Schools 

 

Grade 7/8 75+ 65+ Gr. 9-12 250+ 200+ 

Boys Girls  Boys Girls  

 

Division II Schools 

 

Grade 7/8 50-74 45-64 Gr. 9-12 140-249 140-199 

Boys Girls  Boys Girls  

 

Division III Schools 

 

Grade 7/8 49- 44- Gr. 9-12 139 - 139- 

Boys Girls  Boys Girls  
 

  

All teams playing below their designated Division must appeal every year to continue participating outside of 

their Division. This appeal will be reviewed by the Classifications Committee.   

The Athletic Director must present the necessary documentation outlining and substantiating the criteria to 

support his/her appeal for a team to play outside the designated Division.  

Appeals will be entertained on the published dates and must be sent in writing to the Chair of the 

Classifications Committee. 
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Schools with two of the same age-level teams are encouraged to have a true “A” and “B‟ level teams and to 

play in different Divisions. One team in Division I, and the other in Division II (or Division III if 

classification criteria is met) or one team in Division II and the other in Division III.  

If two corresponding Divisions of play do not exist, schools with two of the same age-level teams must at 

least play in opposite east / west sides of the Division when possible.  

Criteria for Playing Outside the Designated Division 
 

All schools are strongly encouraged to move up to a higher Division of play in any sport. After 

voluntarily moving a team up for a season, the Athletic Director may return the team to the classified 

Division level of play at his/her discretion as early as the next year without appeal, regardless of the 

team‟s success. 

 

A) Division I teams may move down to the Division II level of play or Division II teams 

may move to the Division III level of play by meeting the following criteria. Under no 

circumstances will a Division I team be allowed to play at the Division III level with 

their first team. 
 

1. At the Division I level, after failing to make the Final Four for two consecutive years and 

having finished in the bottom 25% in league play for the two consecutive years prior to the 

application, a Division I team is permitted to move down to play at Division II.  

 

Similarly, at the Division II level, after failing to make the Final Four for two consecutive years 

and having finished in the bottom 25% in league play for the two consecutive years prior to the 

application, a Division II team is permitted to move down to play at Division III. 

 

 

 

2. A Division I team will not be permitted to move down to the Division II level of play or 

continue to play down, if their Division I, age-level team immediately below the appealing team, 

in that same sport, advanced to the championship game during the year of their appeal to move.  

 

Similarly, a Division II team will not be permitted to move down to the Division III level of play 

or continue to play down, if their Division I or II, age-level team immediately below the appealing 

team, in that same sport, advanced to the Final Four during the year of their appeal to move. 
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B)  Division I team playing at Division II or a Division II team playing at Division III must 

move up if either of the following criteria is met. 
 

1. After reaching the championship game at the Division II level, a Division I school playing at 

the Division II level must move up to Division I for the following season.  

 

Similarly, after reaching the championship game at the Division III level, a Division II school 

playing at the Division III level must move up to Division II for the following season. 

 

2. A Division I team playing at the Division II level must move up to Division I the next year, if 

the Division I age-level team immediately below the appealing team advanced to the 

championship game during the year of their appeal to move. 

 

Similarly, a Division II team playing at the Division III level must move up to Division II the next 

year, if the Division I or Division II age-level team immediately below the appealing team 

advanced to the championship game during the year of their appeal to move. 

 

NOTES: 
 

1. In the case of contact sports (i.e. hockey, rugby), and in the interest of safety of the athletes, the AD of 

a Division I team may appeal to continue participating at the Division II level of play or a Division II 

team may appeal to continue participating at the Division III  level of play. 
 

2. Despite a team meeting the criteria, the Scheduling/Classifications Committee reserves the right to 

challenge an appeal.  This appeal will be heard by the CISAA Executive. 

 

C) Change in a School‟s Divisional Designation due to population change 
 

1. A Division II school, re-designated as Division I as a result of an increase in school population, may 

remain at Division II in a sport unless the team has played in the Division II championship game in 

any two of the previous three years in that sport prior to the classification change. 
 

Similarly, a Division III school, re-designated as Division II or Division I as a result of an increase in 

school population, may remain at Division III in a sport unless the team has played in the Division III 

championship game in any two of the previous three years in that sport prior to the classification 

change. 
 

2. A Division I school, re-designated as Division II or Division III as a result of a decrease in school 

population, may move down to the designated Division (or higher) in any sport.  
 

Similarly, a Division II school, re-designated as Division III as a result of a decrease in school 

population, may move down to Division III in any sport. 
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D) Four-Team Division II or Division II I  Leagues 

 
Exceptions to the above criteria for movement between Divisions will be entertained, if there are fewer 

than four teams qualifying to play in the Division II or Division III league.  This exception will be applied 

for one year only. 

A request for volunteers to move down from Division I to Division II or Division II to Division III will be 

the first consideration. If there are no volunteers the Division II teams will have the option of joining the 

Division I league or the Division III teams will have the option of joining the Division II league; 

otherwise, they will schedule league games amongst themselves. 

If, there are more than the required number of volunteers and appeals to move down to complete the four-

team league, preference will be given to:  

1. An existing team playing at the higher level on a volunteer basis.  

2. Team that finished in the bottom 25% of the standings in the previous year at this level. 

3. Team that finished lowest in the previous year‟s standings of the immediate age-level below this 

league. 

 

Process 

 

 The Classification Committee is made up of CISAA Athletic Director‟s who represent single sex, co-

 ed, day, boarding, Division I, Division II and Division III schools.   

 

 The Committee will meet in person and/or online to make decisions regarding Appeals.  Decisions 

 regarding Appeals will be based on a majority vote. 

 

 Herein is the process: 

  November 1
st
   October 15

th
 enrollment numbers to be submitted. 

  2
nd

 week of November School Size Classifications published.   

  Appeal process begins. 

  2
nd

 week of December  Appeals deadline. 

  2
nd

 week of January  Classification Committee meets to review Appeals. 

  3
rd
 week of January  Appeal decisions published. 

  February 1
st
   Challenges to Appeal decisions to be submitted. 

  1
st
 week of February  List of Appeal challenges published. 

  3
rd
 week of February  AD Meeting and final Appeal decisions published. 

 

 Winter sport appeals (with complete documentation) may be submitted upon the conclusion of the 

 winter term to the Chair.   The Committee will hear these appeals at the Spring Meeting. 

 

 Spring sport appeals (with complete documentation) may be submitted upon the conclusion of the 

 spring term to the Chair.  The Committee will hear these appeals at the June Constitution Meeting. 
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Challenge Of A Classification Committee Decision 
 

 Challenge of a Classification Committee Decision 

   

Challenge to CC decisions will only be granted based on new information. All challenges will be sent 

in writing to the Boys / Girls Chair by the date outlined in the classification appeals process. Any 

member of the C.I.S.A.A. may challenge any of the decisions published.  

   

 CC Challenge Procedures 

 

i) Membership: The members of the CC Challenge Committee shall be 3 members of the 

Executive who were not involved in the original decision and not members from the 

schools involved.  

   

The Divisional Chair will establish an Executive Challenge Committee. The ECC 

Chair will be either a Divisional Chair or Past Chair. The other members will be any 

two of the following: CISAA Chair, CISAA Past Chair, Athletic Coordinator or 

another Executive member. 

  

 ii)  All written information received by the Chair will be shared with the Classification 

  Committee and the school involved in the appeal. 

 

iii)  The school whose classification is being challenge will have an opportunity to respond 

to the appeal in written form which is to be provided to the ECC Chair at least 48 

hours prior to the hearing. 

 

iv)  The Chair of the Classification Committee will provide the rationale for the original 

findings.  

 

v)  The ECC members may choose to ask questions to clarify the rationale for 

the original appeal to change classifications levels. 

 

vi)  The Scheduling Committee Chair, Classification Committee Chair, the school that is 

challenging the classification level and the school whose level is being challenged will 

be informed of the final and binding decision of the ECC by official letter that will be 

emailed to them following the meeting  
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Exhibition Team with League Status Policy 
 

Rational   
This new policy provides an additional level of classification and league status that prevents a school from 

placing a team at the wrong level, where they will not only be unsuccessful; but the games could  be a waste 

of time for both themselves and their opponents.   

This new level of classification appeal and league status will: 

 1. allow teams to keep their program running with some integrity and offer truly   

  meaningful games 

 2.  permit teams that are properly classified a chance to participate in post season   

  play and  

 3.  allow future appeals based on the results of their league games.  

 

Policy 
This policy of Classification Appeal applies to Senior Rugby and Hockey only. 

 If  a Division I school does not meet the current criteria to play at the Division II (or a Division II at Division 

III level), the school could apply to play in a lower Division level as an Exhibition Team with League Status.  

The team would have a complete schedule of league games. All games played involving this team would 

count in the standings. However, when the post season arrives, this team would be removed from the league 

standings and the other teams would move up and assume a playoff position. 

 

Futur e Appeals 
Based on the results of league play, the Exhibition Team with League Status may submit their Classification 

Appeal for the following season.  

Appeal Criteria : 

 1. If an Exhibition Team with League Status places in the top two positions of league play, they 

  remain ineligible to be a full league participant at the lower level for the following season.   

 2. If they finish 3
rd
 or lower, they may be granted their appeal to be a full league member and 

  would need to file an appeal using the regular procedures.  

 3. A team may only play as an Exhibition Team with League Status for a maximum of two  

  consecutive years.  Following this time frame and having finished in the top two for both  

  years, the team must move up to the higher Division. 

 

Exhibi tion Team with League Status Expectations 

A letter from the AD, co-signed by the Head Coach must accompany the Classifications Appeal. All relevant 

school administration must be fully aware and accepting of the limitations of play. The letter must 

acknowledge that: 

 1. the team is a full league participant and is not eligible for any post season play. 

 2.  the team must maintain its roster‟s integrity throughout the season. 

 3. the team is subject to all CISAA constitutional expectations and sanctions. 
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APPENDIX 8 
 

CONFERENCE OF INDEPENDENT SCHOOLS ATHLETIC 

ASSOCIATION  

DISQUALIFICATION REPORT  

1. The OFFICIAL  of the disqualified competitor must complete this form immediately following the  contest. 

2. The Coach is required to have copies of the Disqualification Report forms available at all games. 

3. The Coach of the disqualified competitor is required to forward the original report to the Convenor and copies to the 

respective Athletic Directors. 

4. The Coach of the disqualified competitor is required to notify both the sport convenor and the respective Athletic Directors 

by telephone within 24 hours of the incident. 

 

SPORT: _____________ COMPETING TEAMS: ___________________ at __________________  

DATE: ___________ 

Name of the disqualified player or Coach: __________________________  Number: _______   

School: ______________  

OFFICIALS: This report will be your voice at any Discipline proceedings which may determine possible sanctions for 

the disqualified competitor.  Therefore, you are asked to be specific and include details describing exactly 

what happened to cause the disqualification.  The following information will help the committee arrive at a 

fair decision: 

PLEASE PRINT CLEARLY: 

a) Score at the time of the incident___________________________   

b)  Time left in the game:_________________ 

c) Describe the general tone of the game:

 ______________________________________________________________________________ 

 _______________________________________________________________________________ 

d) Behaviour of Disqualified Competitor:   If the disqualification was the result of behaviour in several areas, please 

check all that apply and indicate area(s) that immediately caused the disqualification. 

 Disrespect to Official  Ǐ Questioning Officialsô calls Ǐ Aggressive play  Ǐ 

 Abusive language  Ǐ Repeated disregard for rules  Ǐ Abusive behaviour  Ǐ 

 Discriminatory slurs   Ǐ Trash talking  Ǐ Attempting to injur y  Ǐ 

 Threatening a player or official  Ǐ Deliberately Injuring   Ǐ Fighting  Ǐ 

 Repeated behaviour beyond acceptable limits Ǐ 

 

e) Were any warnings given? ____________________________________________________________________ 
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f) Elaborate with specific details regarding the incident resulting in the disqualification: 

 ______________________________________________________________________________ 

 

 _____________________________________________________________________________ 

 

 ______________________________________________________________________________ 

 

 ______________________________________________________________________________ 

  

 ___________________________  _______________________  _____________________ 

         OFFICIALôS NAME (PLEASE PRINT) Telephone Number    Officialôs Signature    

 ___________________________  ______________________      ____________________ 

         OFFICIALôS NAME (PLEASE PRINT)     Telephone Number   Officialôs Signature   

  

Note:  Signatures of both officials are required    Use back of form, if necessaryŸ  

See CISAA Constitution for further information on Discipline Proceedings re ejections. 
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APPENDIX  # 9 
 

CISAA/OFSAA STUDENT-ATHLETE COMMITMENT LETTER  

 

A strong commitment is needed for a player to be a member of any school representative team.  Players are 

often selected not just on the basis of ability, but also on attitude, coachability and overall contribution to the 

team.  While it is understood that many student-athletes have outside commitments, each player on the team 

is expected to participate in OFSAA Championship play should the team be successful in earning the right to 

represent their school at OFSAA.   

 

As an Association, the CISAA is committed to representing our schools at OFSAA Championships.  As such, 

each school must declare at the beginning of each sport season, which teams they are willing send to OFSAA, 

should they earn the right to attend.  In order for each school to accurately declare their commitment, players 

are required to sign this letter confirming whether or not they will attend and return it to their coach. 

 

Student-athletes must understand that their school will either commit to, or decline the opportunity to attend 

the respective OFSAA Championship based on the responses of the student-athletes involved.  This 

declaration once made is firm.  A team that declares its intention to participate and which later withdraws 

from the event will face sanctions from OFSAA and the CISAA.  These sanctions can include any or all of 

the following: letter of reprimand, fine, payment of costs, team or school probation, team or school 

suspension. 

 

Please see the information below as it pertains to your teams OFSAA opportunity and complete the form 

accordingly.  (please print) 

 

Students Name: ___________________________ Team:   ________________________ 

 

School: __________________________  

 

OFSAA Dates and Location: _______________________________________ 

 

I am  able to commit unable to commit (circle one) 

 

to attending the above noted OFSAA Championship should my team earn the right to represent the CISAA at 

OFSAA. 

 

Parent Name: ___________________Parent Signature: __________________________ 

 

 

Student Name: ___________________Student Signature: _________________________ 
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APPENDIX  # 10 
 

\ 

 

CISAA Supervision Policy  

 

at OFSAA and CISAA Individual Sports Competitions 
 

 

When a CISAA coach is unable to attend an OFSAA or CISAA individual sports competition on behalf of 

his/her athlete, a coach from another CISAA school may act as the coach and supervisor, in accordance with 

OFSAA or  CISAA regulations. 

 

Please see: OFSAA By-Laws 

  By-Law - Supervision and Deportment 

  Section 1 – Supervision 

 

This supervising coach must be approved and designated by the athlete(s) Head of School as being 

responsible for the athlete(s) throughout the entire OFSAA or CISAA competition. In addition, this coach 

must have the approval of his/her Head of School and the parents of the athlete to undertake this 

responsibility. 

 

A letter signed by the supervising coach, stating a commitment to assure the responsibility for the supervision 

of the athlete(s) must be signed by both Heads of School and the parents. This letter must accompany the 

coach to the OFSAA or CISAA competition. 
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APPENDIX  # 11 
   

 

 

Girls / Boys Participation on the Same CISAA Teams. 
 

  a. The spirit of the law is designed: 

   i. To assure that girls at all of our schools have an opportunity to participate in a 

    particular sport during the school year. 

   ii.  To assure that a small school would have a sufficient number of players to field 

    a team at a specific age level in order to accommodate their students‟ interests. 

 

  b. Boys may NOT play on girls‟ teams or in games 

 

c.  Girls Participation on Boys Division Teams 

i. A girl may participate on a Boys Division team providing the school is not able 

to offer an appropriate girls‟ age level team in this specific sport at any time 

during the school year. An appropriate girls‟ age level team would constitute 

the exact age level of the girl, the age level one year older or an Open division 

which includes all ages.  

ii.  According to Rugby Union regulations, girls may not play on boys‟ rugby 

teams. 

iii.  At the discretion of the school, a girl may choose to play on either the girls‟ 

hockey team or the Under 14 boys‟ hockey team. She may not play on both 

teams.   

iv. In addition, the girl must meet the eligibility and age requirements for the level 

of play. 

  

d.  Girls are deemed ineligible to play on both a Boys and Girls Division team in the same 

 sport in the same school year.  
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Appendix 12 

 

 

CISAA ALL -STARS 
 

CISAA Sports and Leagues: 

 All -Star teams and individuals may be designated in all CISAA sports at the Senior level only. 

  

1. The Toronto Star All-Stars  

 

a. Procedure:  

i)  The Toronto Star solicits the Athletic Directors at each of the schools involved in the Senior I league 

 either directly, through the league convenor or Athletic Coordinator. 

ii)  The Athletic Directors consult with their team coach(es) and submit names for consideration directly 

 to The Toronto Star. The Athletic Director may submit names from another team in the league. 

b. Selection Process: 

 The Toronto Star makes the final choice through a committee of coaches. 

c. Rationale: 

 CISAA involvement in The Toronto Star All-Star allows recognition for the individual athletes and 

 exposure for the school and our Association. 

 

2. CISAA All -Star Teams  

 

a. Procedure: 

i)  The League convenor solicits the league coaches requesting the names and playing position of 

 deserving individuals.  

ii)  The coaches, in consultation with their Athletic Directors, submit the names of these players to the 

 convenor.  

iii)  The convenor will publish and distribute the list of names and positions to the coaches and Athletic 

 Directors of all schools involved in the league. 

b. Selection Process: 

 The CISAA All-Star team is created through a collaboration of thought by all coaches involved in the 

 league.  The final decision will be made by the convenor and coaches. 

c. Rationale: 

 CISAA involvement in creating CISAA All-Stars team provides individual student-athletes with an 

 enhanced athletic profile when applying to post-secondary schools in an effort to further their 

 education. 
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Appendix 13 

 
 

 
 

Pete Beach Nomination Form 

Pete Beach was a former Executive Director of OFSAA whose life was dedicated to sport and helping others 

, especially young people, achieve their full potential. Under his leadership, OFSAA expanded from seven 

Associations to fifteen and from three hundred schools to five hundred and eighty. 

These winners exemplify the same dedication, spirit and love of sport that made Pete Beach such a success in 

both his professional and private life. 

 
Nomination Timeline 

1) The Athletic Coordinator will distribute the nomination form to Athletic Directors on March 1. 

2) Athletic Directors will submit completed forms (via email, fax or hand) to the Athletic Coordinator 

before the start of the first meeting of the April Athletic Director meetings. 

3) The selection committee will meet at the April meetings to review the nominees and make a decision. 

4) The decision will be made at the May Athletic Director meetings and posted on the CISAA web site 

along with a coaching bio. 

5) The award will be presented by the Chairs at the following fall Coaches meetings prior to the PD 

coaches session – photo taken and posted with Coaching Bio on CISAA website. 

6) Athletic Coordinator will contact OFSAA with the winners name for the OFSAA website. 

Selection Committee ï 7 Members 

Committee Co-Chairs: Past Chairs (2 members)  - unless nominated in which case same gender Vice Chair 

will sit. 

Comprised of athletic directors representing: All Girls (1), All Boys (1) , Coed (2),  JK-8 school (1).  

Committee formed at the annual September meetings. 

 

 

Nomination Information  Form below. 
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PETE BEACH NOMINATION INFORMATION  
 

 

Nominated by: 

 

Nominee Name: 

 

School(s) coached at: 

 

Years Coaching in CISAA: 

Years coaching in other associations: 

 

Sports: 

 

Supporting information for nomination:  

 

Student Testimonial: 

 

Other coaching awards: 

 

Other information:  

 

Proposed Write up for CISAA website should candidate win: 

 



 

Coed Constitution – Updated June 2011 

82 

 

Appendix 14 
 

Emergency Action Plan 

  Personnel 
 

  Charge Person:  

   Most qualified medically trained person in first aid and emergency response 

   Familiar with emergency equipment (defib) 

   Prepared to take control of the emergency situation until medical help arrives 

   Must assess the nature of the injury 

  Call Person:  

   Must be familiar with the location of the emergency telephone 

   List of emergency numbers 

   Directions to the venue and best means to access the playing area 

  Control Person:  

   Ensure proper space for Charge person and ambulance crew. 

   Discuss action plan with venue personnel, officials, and parents  

   Ensure that the ambulance route is clear 

   Seek highly trained medical personnel 

 Discuss player‟s injury and status with his/her parents 

 

 Information  
 

 Equipment Locations: 

  Provide a map of facility (school grounds, arena, gymnasium) and include routes    

  for ambulance, location of the telephone and defibulator. 

  Venue Name: 

   Venue Address:  

   Telephone Number: 

 

 Emergency Telephone Numbers 

  Host School Number: 

  After-hours school number: 

  Nearest Hospital:  

   Address:  

   Number: 

  Ambulance / Fire Department / Police numbers 

 

 Player Information and Medical History  
 

 Each Coach must have the emergency contact information and medical conditions (allergies etc) for each 

 player.  
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SAMPLE 

 

Business Card Format 

 
 

Front  of Card 

 

Emergency Action Plan 
Forest Hill Arena 

1234 Chaplin Crescent (Chaplin/Eglinton) 

416-555-5555 

RSGC After-hours: 416-5551111  

 Nearest Hospital: Sick Kids, 416-555-2222  

Charge: Panno Physio  Call: Mr. Ackley, Coach 

Control: Mrs. Lee, Co-coach 

 

 

 

 

Back of Card 

 

                      

                    C 

                     h 

                    a 

                    p 

                    l 

                   i 

                   n 

 

                   Cr 

north 

 

 

 

Forest Hill Arena 

 

123 Chaplin Crescent 

416 555-555 
Fire Dept: 416 555-3333 

Include other numbers 

Police Dept:  

Ambulance: 

etc 

 

 

 

 

 

**    Defib @ snack bar 

 

 

Arena Entrance     XX 
Driveway entrance 

 Eglinton Ave 

 

 

 

The business card format is one option. The Home Team Coach must have the necessary information at hand. 

 

The Home Team Coach may share this information with the visiting coach prior to the start of the game. 
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APPENDIX 15 

 

 

 

OFSAA INVITATIONAL SANCTION FORM  

 

FOR SCHOOLS ATTENDING ANY SANCTIONED INVITATIONAL EVENTS IN OTHER 

PROVINCES OR IN THE UNITED STATES (NFHS OR STATE SANCTIONED)  

 

To Be Submitted to the OFSAA Office 30 Days Prior to the Date of the Event 

 

Please complete FULLY and PRINT clearly 

 

Contact Infor mation: 

School:  ___________________________________________  City: _________________________________ 

School Phone: (      )_________________________   Fax: (      )_____________________________________ 

 

Event Information :   Event:_________________________________________________________________ 

Sport:   ___________________________  Other (specify)  _________________________________________ 

Date(s) of Event:  ____________________________  Location:  ____________________________________ 

Event Convenor:  __________________________________________________________________________ 

Contact #: Phone: (___)____________________E-mail____________________________________________ 

 

Supervision Information: 

Teacher-coach(es) from your school accompanying team: 

Name(s)_________________________________     _______________________________________ 

Phone #: (      ) ___________________________ Phone #: (      ) ___________________________ 

E-mail:_________________________________ E-mail:_________________________________ 

If other than teacher-coach from your school please indicate name and school of designated supervisor: *must be a 

teacher (For individual events only: For team sports a teacher/retired teacher from the competing school must 

accompany the team) 
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Name  ___________________________ School  _________________________________________ 

 

Phone #:(      )_____________________ E-mail: __________________________________________ 

 

Chaperone, if teacher is of different sex to athletes: ________________________________________ 

This is to certify that all student-athletes representing our school at the above event are duly-registered in this Association of OFSAA, and are 

eligible under all the Rules and Regulations of our Association and those of OFSAA. A teacher from the same school, a retired teacher, or a 

teacher from another school, as approved by the principal of the school, must accompany and be responsible for the behaviour of his/her team 

members for the duration of the event. If a teacher is not of the same sex as the student-athletes, and where students are required or might be 

required to stay overnight, a supervisory adult of the same sex as the students, and as approved by the principal of the school, must be present and 

available at the accommodation site for the duration of their stay. Students entering this event must have participated as a member of a óbona fide 

school programô during the current season under the supervision of a teacher-coach in order to be eligible. All student-athletes will compete in 

their school uniforms. 

 

  

Principalôs Signature   ______________________________________________________ 

  

Principal Print Name (Mr/Mrs. Ms.)__________________________________________ 

           

 Signature(s) of Designated Supervisor(s)  ______________________________________________________ 

                                                        

  Date    _____________________________________________________ 

 

  FAX TO: 416-426-7317 
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APPENDIX 16 
 

 Robert's Rules of Order for CISAA Meetings 

 

Table of Contents 

 

 
BEFORE THE MOTION 

 

Bylaws - The Best Advice        p. 2 

 

The Agenda - Choreography of Rights and Abuses   p. 2 

 

Unfinished Business, Yes; Old Business, Never!    p. 3 

 

Entitled to be Heard        p. 4 

 

Totally Wrong Phrases!        p. 5 

 

Unanimous Consent         p. 6 

 

DURING THE MOTION 

Six Steps to Every Motion!        p. 7 

 

Some General Exceptions       p. 7 

 

When Six Steps Do Not Apply       p. 8 

 

Four Motions that are always Out of Order    p. 10 

 

Five Ways to Modify a Motion       p. 10 

 

Three Ways to Amend a Motion       p. 11 

 

Unamendable Motions        p. 12 

 

Undebatable Motions         p. 12 
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Counting Votes; Voting Results       p. 13 

 

2/3 Vote vs Majority Vote       p. 15 

 

Motion Can Be Adopted; Yet Still Not Be Final   p. 15 
 
Rescind          p. 16 

 

 

Robert's Rules of Order ï for CISAA Meetings 
 

We must learn to run a meeting without victimizing the audience; but more importantly, 

without being victimized by individuals who are armed with parliamentary procedure and a 

personal agenda.  
 

BEFORE THE MOTION 

 

Bylaws - The Best Advice  

Parliamentary Procedure is useless to you, unless you are familiar with your 

organization's Bylaws. The best advice anyone can give you is to become familiar with the 
Bylaws and Constitution of your organization.  
 
If you become familiar with your Bylaws, you will win half of your battles merely because you 
will be one of the few who has read the Bylaws in your organization. Knowing a little 
Parliamentary Procedure and the Bylaws will make you the most successful member of your 
organization!  

I. Amendment of Bylaws. 

Typically, a Bylaw can be amended with 2/3 of the collected votes, if a prior notice has been 

given during the prior meeting. Otherwise, it takes a majority of the entire registered 

membership to amend any Bylaw. 

 

The Agenda - Choreography of Rights and Abuses  

The more serious an issue is, the more the reason to insist that the issue be included 

on the agenda, and that the agenda includes explicit starting time for each major 

section.  
The easiest way to defeat an issue is to take so much meeting time so that the issue never 
comes up. If the agenda specifies times for the major sections, you can always assure that 
your issue will be addressed before the meeting is adjourned.  

An agenda according to Robert's (RONR(10th ed.),p.342-351), with a few comments. 
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I. Reading and approval of the minutes. 
(Motion to approve is not necessary. The minutes are either approved as read or as 
corrected, but without a vote.)  

II. Reports of Officers, Boards, Standing Committees. 
(This includes correspondence, treasurer's report, etc. Treasure's report is never 
adopted or voted upon unless it has been audited. )  

III. Reports of Special Committees. 
(Each report could conclude with a motion which the assembly must address.)  

IV. Special Orders. 
(Any motion which was adopted as a Special Order which guarantees that the motion 
will be dealt with before the meeting is adjourned.)  

V. Unfinished Business and General Orders. 
(Any issue which was not concluded, was postponed, or was tabled during the prior 
meeting. The secretary's minutes should inform the chair which items to add to this 
section. Only a clueless chair would ask the assembly, 'Is there any unfinished 
business?')  

VI. New Business. 
(This is when the chair and the parliamentarian can be surprised by the sequence of 
events. It is best to always anticipate issues the membership may present, or else be 
embarrassed by the complications. 
It is at this time that announcements, educational programs, and speakers are 
introduced.)  

VII. Adjournment. 
(A motion to adjourn may be made at any time of the meeting. The assembly should 

never be forced to meet longer than it is willing to meet.)  

 

Unfinished Business, Yes; 

Old Business, Never!  
"Old Business" means that you are reconsidering matters already disposed of. 

"Unfinished Business" means that you are continuing with matters which are 

currently not completed. (RONR(10th ed.),p.346)  

 

Before the current agenda is put together, the secretary advises the chair of the matters 
which were not disposed of from the previous meeting and which issues can be carried 
forward as "Unfinished Business". Therefore, the chair should never ask the members, "Is 
there any Unfinished Business." That question can be answered only by the secretary.  
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There are really only a few reasons why a matter may be considered in the "Unfinished 

Business and General Orders" portion of the current meeting's agenda.  

Questions left pending at the previous meeting: 

I. A question was being discussed and being dealt with when the previous meeting 
adjourned.  

II. A question was listed on the previous meeting's agenda as part of the unfinished 
business, but was not reached, when the meeting adjourned.  

III. A question had been postponed (made prior General Order) to the previous 
meeting, but was not reached, when the meeting adjourned.  

Questions NOT left pending at the previous meeting: 

IV. A question was postponed (made current General Order) to the current meeting.  

V. Though not technically "Unfinished Business", any tabled matter may be taken from 
the table at this time as well.  

Notice:  

1. Let us suppose that a group meets monthly. 

2. In March, an issue is listed as "Unfinished Business" for the first time. 

3. In March, the group adjourns without dealing with the issue. 

4. In April, the issue can be taken up again as "Unfinished Business". 

5. But, if in April the issue is not dealt with, the issue dies! 

6. Of course, in May the issue may be introduce again, but only as "New 
Business". 

 

So, if you understand what can be considered under "Unfinished Business", you can protect 
your favorite issue from being ignored. On the other hand, you could manipulate the time of 

adjournment to defeat the opponent's favorite issue.  

 

Entitled to be Heard  

Who is entitled to be heard? When?  

Any form of discussion on the merits of a motion is referred to as debate. You may not 
make a motion or speak in debate unless you obtain the floor, by being recognized by the 
chair. (See the situations where you may speak without recognition being required). You may 
not stand (waiting to be recognized) until after the current speaker has yielded the floor.  

http://www.roberts-rules.com/parl11.htm
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When a motion is pending (during a debate), the sequence of events is as follows:  

1. The current speaker ceases his debate and yields the floor.  

2. Other speakers promptly stand and state "Mr. Chair".  

3. The chair recognizes the speaker who is entitled to speak next, based on the 
following general rules.  

a. The first person who stood up AFTER the speaker yielded the floor. 

b. The maker of the motion, if he has not spoken yet. 

c. Whoever has not spoken on this motion, this day. 

d. The person presenting an opposing opinion to the last speaker. The chair 
must allow the floor to alternate between opposing views. 

If the chair fails to follow these rules, any member may raise a 'Point of Order' or 
'Appeal from the Decision of the Chair.' 

When a motion is NOT pending, any of the following sequences apply:  

1. Member A has been assigned to make a motion for which the Special Meeting has 
been called. Member A is entitled to speak next.  

2. Member B lays a motion on the table. Member B is entitled to speak next in order to 
Take the motion from the Table.  

 

3. Member C moved to Suspend the Orders of the Day in order to enable a certain 
motion be made. Member C is entitled to speak next and make that certain motion.  

4. Member D urges the defeat of a motion so as to offer an alternate motion. Member D 
is entitled to speak next and make that alternate motion.  

5. Member E states he wishes to Reconsider the vote on a motion. Member E is entitled 

to speak next.  

Totally Wrong Phrases!  
I am sure you have frequently heard these phrases applied with loud and blind 

confidence.  

I. SO MOVED! 
This is a common statement which means nothing. One must state the actual motion 
so as to avoid confusion in the audience. Everyone has the right to know exactly 
what is being moved and discussed. "So moved!" is vague and pointless. Do not 
allow your club members to be vague and pointless.  
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II. I MOVE TO TABLE! 
First of all, the motion is "Move to Lay on the Table". According to Robert's Rules of 

Order, this motion is in order only as a temporary interruption of the agenda, so as 
to allow something special and urgent out of turn. It is not intended to kill a motion. If 
your members wish to kill a motion, let them use the correct motion - "Move to 
Postpone Indefinitely".  

III. CALL FOR THE QUESTION! 
This is not a motion. The person calling "Question! Question!" is being disorderly, if 
another person has the floor. At best, it is a nagging hint to the chair to stop the 
discussion and get on with the voting. The chair should make sure that everyone has 
had an opportunity to speak and still please the nagging "call for the question" hint. 
The chair should state that after one or two more speakers' comments, the vote shall 
be taken.  

It is critical that the chair not automatically stop the discussion when someone says 
"Call for the question". The disorderly member who wishes to stop the discussion 
does not have more rights than the members who wish to discuss the issue. Actually, 
a motion to stop 

 

 the discussion ("I Call for" or "I Move the Main Question") would require a 2/3 vote 

to be adopted.  

Unanimous Consent  
"If there is no objection ...". These are the 5 most helpful words a chairperson will ever 
find.  

In cases where there seems to be no opposition in routine business; or on questions of little 
importance; and in the presences of a quorum; you can save time by obtaining Unanimous 
Consent (General Consent) from the assembly. And then in one meeting, you as a chair 
can accomplish ten times the amount of work.  

After all, parliamentary procedure is designed to protect the minority, and generally need not 
be strictly enforced when there is no minority (opposition) to protect. In these cases, a 
motion can be adopted without the Six Steps or even the formality of making a motion.  

Any meeting can be ten times more productive if the chair will merely state, "If there is no 
objection, (we will adopt a motion to do such and such)." When no objection is heard, the 
chair states, "Since there is no objection, ... (such and such a motion is adopted)." If 
someone objects, the chair cheerfully proceeds with the traditional Six Steps.  

Examples of situations which clearly beg for the Unanimous Consent approach are:  

1. To correct or approve the minutes. You do not need a time wasteful motion for this.  

http://www.roberts-rules.com/parl09.htm
http://www.roberts-rules.com/parl09.htm
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2. To withdraw an own motion before the vote is taken. The maker may wish to 
withdraw his own motion; but the motion belongs to the assembly. Only the assembly 
may allow the withdrawal of a motion.  

3. To suspend a rule on a matter clearly not controversial (and as long as no ByLaw is 
violated).  

4. To allow a speaker a few more minutes than the prescribed time.  

5. To allow a guest speaker to speak in an order contrary to the approved agenda (or 
Rules of Order).  

6. To divide a complex motion into logical parts for discussion, amendments, and voting 
purposes.  

 

7. To close polls on a voting process after inquiring if there are any more votes. No 
motion to close the polls is necessary.  

8. To elect a lone nominee by acclamation. 

In reality, as long as you have a quorum and do not violate a ByLaw, these 5 powerful 
words can allow a chair to quickly accomplish just about anything. These 5 words can 
shorten any meeting which is typically run by an egocentric, self-indulging, power meister. 

 

DURING THE MOTION 

Six Steps to Every Motion!  
Every motion requires 6 steps (with some exceptions ). The shoulds and shouldn'ts are 

as follows: (RONR(10th ed.),p.31-54)  

STEP 1. A member stands up, is recognized, and makes a motion; 
Common Mistake: Members do not stand up, do not wait to be recognized, and typically 
start to discuss their motion before completing STEP 2, STEP 3, and STEP 4 below!  

STEP 2. Another member seconds the motion; 
Common Mistake: The person seconding the motion dives into the merits of the motion.  

STEP 3. The presiding officer restates the motion to the assembly; 
Common Mistake: Motion is restated differently from the wording of the maker! Beware 
because the motion that is adopted is the one stated by the presiding officer, not the one 
stated by the maker of the original motion.  

STEP 4. The members debate the motion; 
Common Mistake: Debate gets out of control in temper, in duration, in relevance! Members 
talk at each other across the room rather than through the presiding officer.  

http://www.roberts-rules.com/parl10.htm
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STEP 5. Presiding officer asks for the affirmative votes & then the negative votes; 
Common Mistake: The presiding officer states 'All in favor' and fails to tell the members 
what to do as a matter of voting (for example, 'say aye', 'stand up', 'raise your hand', etc.); or 
the negative vote is never requested or counted!  

STEP 6. The presiding officer announces the result of the voting; instructs the 

corresponding officer to take action; and introduces the next item of business. 
Common Mistake: Presiding officer fails to pronounce the result of the voting! No one is 
instructed to take action. Commonly, dead silence follows because the presiding officer is 

lost and stares at the assembly  

Some General Exceptions  

For the sake of expediency, the chair can always say "If there is no objection ...", and 
then declares what action the chair is going to take in the name of the assembly! If no one 
objects, the 6 steps are skipped and the motion has been adopted in 5 words. If someone 
objects, the chair follows the 6 steps, cheerfully.  

On the other hand, not all motions require the 6 steps. Your power comes in knowing which 
motions do and which motions do not require the 6 steps, especially when the chair cannot 
get away with "If there is no objection ...".  

STEP 1. State the Motion:  
Some motions are so important that the maker can interrupt the speaker and not even wait 
to be recognized by the chair! - Question of Privilege, Orders of the Day, Point of Order, 
Appeal, Parliamentary Inquiry, Point of Information, Division.  

STEP 2. Second the Motion:  
Some motions do not require a second - Generally, if Robert's Rules of Order allow you to 
interrupt a speaker, you do not need a second (except Appeal).  

STEP 3. Chair Restates the Motion:  
The presiding officer may help a verbose person rephrase the motion.  

STEP 4. Discuss the Motion:  
Some motions may not be debated because the debate would defeat the purpose of the motion 

- Recess, Orders of the Day, Lay on the Table, Limit or Close Debate, Division of the 
Assembly, Division of the Question.  

STEP 5. Vote on the Motion:  
Some motions are made and passed without voting - Question of Privilege, Orders of the 
Day, Point of Order, Division.  

STEP 6. Announce Result of Vote:  

No exceptions here. The result of the voting must always be announced.  

When Six Steps Do Not Apply  

We accept that the typical motion follows 6 steps. 

http://www.roberts-rules.com/parl16.htm
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a. Speaker stands, is recognized, and makes a motion. 

b. Motion is seconded. 

c. Presiding Officer restates the motion to the audience. 

d. The assembly debates the motion. 

e. The vote is taken.  

f. The chair announces whether the motion was adopted or not; instructs the 
correct officer to take action.  

Now let us review 2 Privileged Motions and 4 Incidental Motions which lack the 6 steps.  

I. Privileged Motions do not relate to the pending motion, but are of such immediate 
importance that they take precedence over any Main Motion.  

1. Question of Privilege: As a member of the audience you believe that you can 
not hear or see the proceedings, but you have a feasible solution. You have 
the right to stop the meeting, and have the problem corrected.  

2. Call for the Orders of the Day: You notice that the agenda specifies the time 
for each portion of the agenda. You notice that the part you are interested in is 
scheduled for 9:15 am, and the time is now 9:16 am. The meeting is stuck with 
the 9:05 am item. You 'Call for the Orders of the Day'. This automatically 
forces everyone to abandon the 9:05 item and deal with 9:15 item. 

In both cases, you do not need to be recognized, or seconded. No one can 
amend or debate your motion! No vote is necessary. You can get your way 
without going through the 6 steps.  

II. Incidental Motions do not relate directly to the substance of the pending motion, but 
rather to the method of transacting the business of the motion. Incidental motions 
must be dealt with immediately.  

1. Point of Order: During a meeting you notice that someone (even the 
presiding officer) is disobeying Robert's Rules of Order. You state 'Point of 
Order' and explain your point. The Presiding Officer rules on your point and 
you help to keep everyone in line.  

2. Point of Information: One right no one can take from you is the right to 
understand the process and the potential consequences of the next voting. 
You have the right to stop business and have someone explain the process 
and consequences of the debate or the voting. Your request for information 
can not be ignored by the Presiding Officer.  

3. Division of Assembly: Whenever you doubt the Presiding Officer's hearing 
capabilities during a vote by loud ayes/nays, you can have the vote taken by 



 

Coed Constitution – Updated June 2011 

95 

having voters stand instead of yelling. You call for a 'Division of the Assembly' 

and the vote has to be retaken in a more accurate manner. 

In the last 3 cases, you do not need to be recognized, or seconded. No one can 
amend or debate your motion! No vote is necessary. You can get your way 
without going through the 6 steps.  

4. Object to Consideration: Sometimes a sensitive or embarrassing motion is 
made. You can kill it before it is discussed by getting 2/3 of the assembly to 

agree with you to kill the motion before it is discussed. 

In this case, you do not need to be recognized, or seconded. No one can 
amend or debate your motion! A 2/3 vote is necessary. You can get your way 
without going through the 6 steps. 

If you know when the 6 steps do not applied, you can protect your rights as a 
member of an organization. Otherwise, somebody will undoubtedly and easily rob 

you of your rights.  

Four Motions that are always Out of Order  

A Main Motion reflects the will of the members of the organization! However, the 

following 4 motions are never in order, even if adopted by a unanimous vote:  

1. Motions which conflict with laws (federal, state, or local), or with bylaws, 
constitution, or rules of the organization;  

2. Motions which present something already rejected during the same session, or 
conflict with a motion already adopted. (See Robert's sections on Rescind, 
Reconsider, and Amend Something Already Adopted);  

3. Motions which conflict with or present substantially the same question as one which 
has been temporarily disposed of (meaning, Postponed, Laid on Table, Referred to 
Committee, or Being Reconsidered);  

4. Motions which propose actions beyond the scope of the organization's bylaws. 
(However, a 2/3 vote may allow this kind of motion). 

But, what if the motion is in order, and you still do not agree with all or parts of it? You can 

always protect your interests by amending the motion!  

Five Ways to Modify a Motion  

Motions are rarely perfect for everyone. Modifications are inevitable.  

1. Between the time that a motion is made and before the chair states the motion, 
any member may informally offer modifying suggestions to the maker of the motion. 
The maker may accept or reject that member's recommendations.  

http://www.roberts-rules.com/parl14.htm
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2. After the chair has stated the motion, the maker of the motion may request 
unanimous consent from the members to modify the motion. Remember that at this 
time, the motion belongs to the assembly and not the original maker.  

3. By means of the subsidiary motion to Amend, any member may propose changes 
to the motion, before the motion is voted upon. These proposed changes must be 
seconded and may be amended and/or debated.  

4. If a motion requires further study, the members may vote to Refer the Main Motion 
to a Committee. When the committee returns the motion to the assembly, the 

committee normally proposes amendments for the assembly to vote upon.  

5. Sometimes the motion is so complex that the only way to do it justice is for a 
member to urge its rejection and offer to propose a simpler version as a Substitute 
Motion. Upon defeat of the complex motion, anyone may propose the Substitute 
Motion. 

Once a member learns which motions are out of order, how to make a motion, and how to 
amend a motion, the member becomes a productive member of the organization. Until then, 

the member is just another victim of the organization!  

Three Ways to Amend a Motion  

As a matter of survival, the most common motion a club member needs to know 

completely is the Motion to Amend a Pending Motion.  

The difficult part is remembering that the more urgent motions can not be amended - Adjourn, 

Question of Privilege, Orders of the Day, Lay on/Take from the Table, Previous Question, 
Point of Order, Appeal, Parliamentary Inquiry, Suspend the Rules, and Reconsider.  

During the Debate step of a Pending Motion, one may move to Amend the Pending Motion. 

All one needs to remember is that there are really only 3 basic processes of 

amendments:.  

Let's Amend this Sample Motion: "I move that we buy a new sign."  

1. You can Move to Amend by Inserting words or paragraphs. 
I move to Amend by Inserting the phrase "not to exceed $50 dollars" at the end of the 
motion.  

2. You can Move to Amend by Striking out (not deleting) words or paragraphs. 
I move to Amend by striking out the word "new".  

3. You can Move to Amend by Striking out and Inserting words or paragraphs. 
One can even Amend by Substituting (Striking out and Inserting) entire paragraphs 
or the complete motion. 
I move to Amend by Striking out the word "sign" and Inserting the word "billboard". 

http://www.roberts-rules.com/parl14.htm
http://www.roberts-rules.com/parl15.htm
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You can also Amend the Amendment, before it is voted upon: 

But you can only Amend the Inserted or Struck out words. You can not Amend a separate 
part of the Main Motion not covered by the Amendment that is currently being discussed! 
After the current Amendment is voted upon, you can Amend the Motion again and Amend 
this new Amendment.  

If you carefully review these 3 basic processes of amendments (insert, strike out, and strike 
out/insert), you will agree that any other form is not an amendment. Proper usage of these 3 
processes will reduce the chances of chaos and confusion that is common during 
discussion of motions and amendments.  

When one understands the means to amend a motion, one will be able to calmly defend 

oneself from all tyrannical group leaders.  

Unamendable Motions  

The power to amend any motion leads to a quick compromise which pleases most of 

the members. Notice that amending the following motion makes no sense.  

In all of the motions listed in this section, the members either allow something to occur or 
they do not allow it. A member is either granted a request or is not. Normally, there is no 
half way position; there is no modification. (Notice that among the common motions, if you 
can not debate them, then you probably can not amend them either!). 

1. Adjourn. 

2. Call for the Orders of the Day. 

3. Call for the Division of the Assembly. 

4. Lay on the Table/Take from the Table. 

5. Dispense with Reading of the Minutes. 

6. Objection to the Consideration of the Question. 

7. Postpone Indefinitely. 

8. Previous Question (Close Debate). 

9. Parliamentary Inquiry. 

10. Point of Information. 

11. Point of Order. 

12. Raise a Question of Privilege. 

13. Suspend the Rules. 
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14. Appeal from the Decision of the Chair. 

15. Reconsider a Motion.  

Once you realize which motions you can make without the obstacle of an opposing debate 

or modification, you can then assure the victory of your plans.  

Undebatable Motions  

You can make some motions which no one can speak against, mostly because 

sometimes the right to debate does not make sense! (Notice that among the common 
motions, if you can not debate them, you probably can not amend them either!).  

 

Some motions perform a time sensitive task where a discussion would be counter 

productive. 
1. Call for the Orders of the Day. 
2. Call for the Division of the Assembly. 
3. Lay on the Table/Take from the Table. 
4. Division of a Question. 
5. Suspend the Rules. 
6. Reconsider a Motion (most). 
7. Dispense with Reading of the Minutes. 

Some motions intend to prevent further debate. Discussing the motion defeats the 

purpose of the motion. 
8. Adjourn. 
9. Objection to the Consideration of the Question. 
10. Previous Question (Close Debate). 
11. Limit or Extend Limits of Debate. 
12. Recess. 

Some motions intend to perform simple tasks which require immediate attention. 
13. Parliamentary Inquiry. 
14. Point of Information. 
15. Point of Order. 

16. Raise a Question of Privilege. 

17. Appeal from the Decision of the Chair (most). 

If you know when others can debate your issues and when they can not, you will be better prepared to 

wisely make your point unopposed.  

 

Counting Votes; Voting Results  

Majority:  

Does Robert mean 

... the Majority of the entire membership? 
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... the Majority of the members present? 

... the Majority of the Votes Cast? 

How should you count the blank votes, the illegal votes, the abstentions? 

The basic requirement for adoption of a motion by any assembly with a quorum is a Majority Vote, 
except for certain motions as listed below. A Majority is 'more than half' of the votes cast by 

persons legally entitled to vote, excluding blank votes and abstentions. Majority does not mean 

51%. In a situation with 1000 votes, Majority = 501 votes; but 51% = 510 votes.  

Let's see an example: 

¶ The chair instructed the members, at a meeting with a quorum, to vote by writing 'Yes' or 

'No' on a piece of paper.  

¶ Of the members present, 100 were entitled to vote, but 15 did not cast a ballot. Of the 85 

votes cast: 75 were legal; 10 were illegal (the members wrote 'Maybe'); and 4 were turned 
in blank (abstained).  

¶ The Majority is any number larger than one half of the total of ... 
(legal votes cast) - (blank votes cast) + (illegal votes cast).  

¶ Of the 85 Votes Cast by members entitled to vote ... 
(75 were valid) - (4 were blank) + (10 were illegal) = 81 Votes Cast.  

¶ One half of 81 Votes Cast is 40 1/2. Majority was 41 votes. 

 
2/3 Vote: 
Robert specifies which motion will require at least a 2/3 vote for adoption. Notice that it is not called a 
2/3 majority. A 2/3 vote is generally not taken as a voice vote, but rather as a standing count, or 
some other easily countable fashion.  
 
Generally speaking, a 2/3 vote is required for adoption of any motion which ... 

1. Suspends or modifies a rule of order already adopted;  

2. Prevents the introduction of a question to consideration;  

3. Closes, limits, or extends the limits of debate;  

4. Closes nominations or the polls;  

5. Takes away membership or office. 

 
Previous Notice: 
There is a further requirement. As you can see from the following table, a Previous Notice is 
needed by some motions which require a 2/3 votes to adopt. A Previous Notice is an 
announcement of the intent to introduce the motion. A Previous Notice is typically given at least 

http://www.roberts-rules.com/parl18.htm
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one meeting before the meeting when the proposal is to be introduced.  
 

Votes Required to Adopt a Motion by a 2/3 Vote  

   
A Motion Not involving a By Law, the Constitution, 
or an issue listed as Special Order on the Agenda: 

With Previous Notice Majority of votes cast 

With NO Previous Notice 
2/3 of votes cast; OR 
Majority of entire membership of the organization 

   
A Motion Involving a By Law, the Constitution, 

or an issue listed as Special Order on the Agenda: 

With Previous Notice 2/3 of votes cast 

With NO Previous Notice Majority of entire membership of the organization 

Study this chart carefully and you will agree that it makes a great deal of sense. It protects your 

interests.  

2/3 Vote vs Majority Vote  

The basic requirement for approval of an action is a majority vote. However, the 

following situations require a 2/3 STAND UP vote for approval. Notice that all of these 

motions rob the individual of his  

 

rights. As a compromise between the rights of the individual and the rights of the 

assembly, a 2/3 vote is necessary:  

1. Modify an Adopted Rule of Order or Agenda: 

a. Amend or Rescind the Constitutions, Bylaws, or Agenda;  

b. Amend or Rescind Something Already Adopted; 

c. Suspend the Orders of the Day; 

d. Refuse to Proceed to the Orders of the Day;  

e. Take up a Question Out of its Order. 

2. Prevent the Introduction of a Question for Consideration:  

3. Modify the Extend of Debate: 
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a. Limit or Extend Limits of Debate; 

b. Call for the Previous Question. 

4. Close Nominations:  

5. Repeal an Assignment: 

a. Take Away Membership or Office; 

b. Discharge a Committee. 

6. Make a Motion a Special Order: 

The presiding officer should take a rising vote in those motions where a 2/3 vote is required. 
You can assure the victory of your ideas, once you are aware of the required amount of vote 

necessary for adoption of your motion.  

A Motion Can Be Adopted; Yet Still Not Be Final  
For every means of disposing of a motion, there is a means of returning the motion to 

the assembly, (with certain slight limitations)! You would think that once a motion is 
adopted (or is voted down), the question of the motion would be settled. To someone armed 
with Parliamentary Procedure knowledge, it does not mean any such thing!  

For example ... 

1. Move To Lay on the Table: Anyone can Take from the Table, once the immediate 
urgency has been dealt with.  

2. Move To Refer to a Committee: Anyone can move to discharge the committee with 
previous notice. The motion could again return to the assembly.  

3. Move to Rescind (annul or repeal): Anyone regardless of how he voted and without 
time limitations (but with previous notice) may move to annul a motion already 
adopted.  

4. Move to Amend Something Previously Adopted: Even after the assembly long 
debated and heatedly amended a controversial motion, anyone with previous notice 
can later move to amend it some more. This is the strange case of amending a 
motion that is not pending.  

5. Move to Postpone Indefinitely: Any motion which is killed may be reintroduced (as 
a new motion) in a subsequent session of the assembly.  

6. Move to Reconsider the Vote on... : If a member votes on the prevailing side, he 
may Move to Reconsider the Vote at that same meeting. The result is that he will 
paralyze the majority's will by suspending all action which could have resulted from 
the adopted motion. 
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Robert's Rules of Order base Parliamentary Procedure on the potential of the majority to 
change its mind; to need to correct a hasty, and ill-advised action; or to need to take into 

account a changed situation since a voting. How thorough!   

 

 

 

Rescind 
(often called Repeal or Annul)  

You always have the right to annul or amend something already adopted.  

Quite often it is obvious that a great deal of preparation and support has been quietly 
organized before a motion is presented to the members. The motion is adopted before you 
even understand the true purpose and potential consequences of the motion. Fortunately 
there are no time limitations to annul or amend any motion.  

There are no arbitrary restrictions, just a couple of logical ones:  

1. If on the day a motion was passed, someone moved to reconsider the vote on that 
motion, you can neither Rescind nor Amend that motion, until after the Motion to 
Reconsider has been resolved.  

2. If the motion you wish to Rescind has been executed in an irreversible manner, 
you can not Rescind it. However, any reversible portion can be amended. A simple 
way to look at this is, if no one outside the meeting knows about the motion, the 
motion can probably be undone. If a part of the motion has not been executed, you 
can probably amend the unexecuted portion of the motion.  

3. If a motion results in a contract and the other party has been informed of the vote, 
you can not Rescind the motion.  

4. If the motion acts upon a resignation, or results in an election/expulsion, and the 

person involved is officially notified of the voting, you can not Rescind the motion. 
Fortunately, Robert's textbook allows for a reinstatement procedure and disciplinary 
removal of a person from office.  

5. In order to Rescind a motion, it takes at least a 2/3 vote unless the membership has 

received a Previous Notice. (See the Votes Required to Adopt a Motion by a 2/3 Vote 

Table.). 

When a motion is adopted before you can prepare a means of defeating it, all you need is a 2/3 vote, 

and you can nullify or amend the offensive motion.  
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